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ARTICLE I: PARTIES TO AGREEMENT

This is an agreement made and entered into this twenty-seventh day of April, 2022,
between the Fullerton Union High School District (hereinafter referred to as “District”)
and the California School Employees Association, Chapter 82 (hereafter referred to as

“Association”).

10/8/86; 1/10/89; 12/3/91; 4/20/93; 5/16/96; 9/14/99; 12/10/02; 9/06/05; 10/15/08;

10/18/11; 12/10/13; 11/30/16; 3/21/18; 4/27/22

CSEA-5



10

11

12

13

14

15

16

17

18

19

20

21

22

23

ARTICLE II: RECOGNITION

The Fullerton Union High School District grants exclusive recognition to the California School
Employees Association and its Fullerton High Chapter 82 (CSEA), for the employees in the
bargaining unit which is comprised of all classified positions, excluding confidential, supervisory and
management employees. It is agreed that if management seeks to have a bargaining unit position
placed in a confidential, supervisory or management position, it will meet and confer upon request of

the exclusive representative.

9/7/82; 4/27/22
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ARTICLE III: MANAGEMENT RIGHTS

It is understood and agreed that the District retains all of its powers and authority to direct, manage
and control to the full extent of the law. The District recognizes its responsibility to inform
management and supervisory personnel of the provisions of the master contract. Included in, but not
limited to, those duties and powers are the exclusive right to: determine the organization; direct the
work of its employees; determine the times and hours of operation; determine the kinds and levels of
services to be provided, and the methods and means of providing them; establish its educational
policies, goals and objectives; insure the rights and educational opportunities of students; determine
staffing patterns; determine the number and kinds of personnel required, maintain the efficiency of
District operations; determine the curriculum; build, move or modify facilities; establish budget
procedures and determine budgetary allocation; determine the methods of raising revenue; contract out
work following guidelines of Education Code 45103.1; and take action on any matter in the event of
an emergency. In addition, the Board retains the right to hire, establish, eliminate or change
classifications (per Article VII - Reclassifications), determine qualifications of employees, assign,
evaluate, promote, train, transfer, demote, layoff, and to suspend, discipline and terminate employees
for cause.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the District,
the adoption of policies, rules, regulations and practices in furtherance thereof, and the use of
judgment and discretion in connection therewith, shall be limited only by the specific and express
terms of this Agreement, and then only to the extent such specific and express terms are in

conformance with law.
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The District retains its right to amend, modify or rescind policies and practices referred to in this
Agreement in cases of emergency. “Emergency” shall be defined as cases of civil defense, natural
disasters, man-made emergencies, epidemics, or acts of God. The determination of whether or not an
emergency exists is solely within the discretion of the Board and is expressly excluded from the

provisions of Article IX (Grievance Procedure).

2/6/79; 9/14/99; 9/6/05; 10/15/08
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ARTICLE IV: ASSOCIATION RIGHTS

The Association recognizes its responsibilities to consistently and thoroughly inform unit members
of the provisions of the master contract. In fulfilling this responsibility, the Association will have the
opportunity to use school and District resources as provided below:

The Association will have the opportunity to use District facilities and equipment under the Civic
Center provisions, as long as such use does not interfere with District programs.

Association representatives may post notices on the employee bulletin board in accordance with
established District guidelines. The Association bulletin board shall be maintained by Association
representatives. The Association may make reasonable use of mailboxes with a copy of each
communication provided to the local administrator. The Association may make reasonable use of the
District mail service and technology in accordance with the District’s Acceptable Use Policy for
purposes of communication.

The District will annually provide names and work locations of current members and new unit
members as employed.

Upon hire, the District Human Resources Division shall provide new bargaining unit members
with CSEA information packets as provided by the Chapter.

Bulletin Board Guidelines

Any person desiring to have information posted on a District bulletin board shall provide to the
local administrator (Director/Principal) one (1) copy of the material to be posted prior to the placement
of the material on the bulletin board.

All posted materials must be dated and list the name of the person who requested the material be

posted, and the name of the organization being represented.
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Unauthorized, obscene or defamatory material shall not be placed on a bulletin board. Each
bulletin board shall be periodically reviewed for outdated material to assure that adequate space is
available for material that must be posted upon such bulletin boards (i.e., OSHA, pay periods).

The District will provide the total number of days of release time (not to exceed 30 days) for the
Association to have the delegates attend the annual CSEA State conference. The association president
or designated person will be provided release time as agreed upon by the Superintendent or designee
to handle association matters.

Questions regarding the above should be directed to the Assistant Superintendent, Human

Resources.

9/7/82; 3/4/86; 9/14/99; 12/10/02; 9/6/05; 11/30/16
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ARTICLE V: DEFINITIONS

The District and Association agree that the following definitions shall be utilized in the
interpretation of this agreement:

“Board of Trustees” - An agency of the state for government and management of the District.

“Employee” - One who works for the District and is represented by the exclusive
representative as defined in Article I in the bargaining unit.

“Employer” - The District who employs the services of those employees represented by
an exclusive bargaining unit.

“Immediate Family” - The spouse, mother, father, grandmother, grandfather, grandchild, son,
son-in-law, daughter, daughter-in-law, current brother-in-law, current
sister-in-law, brother, or sister of the employee; mother, father,
grandmother, grandfather, grandchild of the spouse of the employee; any
relative living in the immediate household of the employee.

“Supervisor” - Officer of the District (or District administrator) to whom an employee
represented by an exclusive bargaining agent or unit is immediately
accountable.

“Immediate Supervisor” - Officer of the District to whom an employee represented by an exclusive
bargaining agent or unit is immediately accountable.

“District” - Synonymous with Employer and Board of Trustees.

“Probationary Period” - The six (6) month period of continuous service starting on the effective

date of hire.
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“Promotion” - An employee permanently assigned by the District to a position within the
unit which is compensated at a higher salary range than his/her previously
assigned salary range shall be deemed to have been promoted.

“Demotion” - An employee permanently assigned by the District to a position within the
unit which is compensated at a lower salary range than his/her previously
assigned salary range shall be deemed to have been demoted.

“Days” - Any day on which the Education Center of the District is open for
business.

“Flexible Summer Work Schedule” — A regularly scheduled four (4) day work week with a
maximum of ten (10) hours of work per day.

“Regular Work Schedule” — A regularly scheduled five (5) day work week with a maximum of
eight (8) hours of work per day.

“Regular Full-time Employee” — A non-probationary, non-temporary, unit member who regularly

works a minimum of eight (8) hours per day during the school year.

8/6/79; 3/4/86; 1/10/89; 9/14/99; 12/10/02; 10/18/11; 12/10/13; 11/30/16; 11/10/21
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ARTICLE VI: DUTY HOURS

2.

5.

The District and the Association agree to the following duty hour provisions:

. Workweek

A. The regular workweek for full-time employees shall be forty (40) hours rendered in units of
eight (8) hours, excluding non-paid lunch periods.

B. The workweek shall consist of five (5) consecutive workdays for all employees rendering
service averaging four (4) hours or more per day during the workweek.

C. The District retains the right to extend the regular workday or workweek when it is deemed
necessary to carry out the District’s business.

Workday

The workday for all employees shall be established and regularly fixed by the District in order to

meet the District’s educational goals and objectives.

. Lunch Period

A minimum of a thirty (30) minute duty-free, non-compensated lunch period shall be provided all
employees who render service of at least six (6) consecutive hours. The lunch period shall be
assigned by the immediate supervisor to occur at approximately the mid-point of the workday.
Rest Period

A fifteen (15) minute compensated rest period shall be provided all employees for each
consecutive four (4) hour period of service. The rest period herein described shall be taken at the
direction of the immediate supervisor to occur at approximately the mid-point of each consecutive
four (4) hour period of service.

Overtime

CSEA-13
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A. Overtime compensation shall be provided employees who provide service to the District for

five (5) consecutive workdays averaging four (4) or more hours per day and who are directed
by their immediate supervisor to work in excess of eight (8) hours in any one day, or in excess
of forty (40) hours in any calendar week. The overtime compensation rate is based on an
employee’s regular rate of pay, including shift differential and is computed as follows:
“Time and one-half” for all hours in excess of eight (8) hours in one day or in excess of
forty (40) hours in one week for which an overtime premium has not previously been
earned. “Double” time for all hours worked in excess of eight (8) hours on the sixth (6th)
consecutive day of the workweek for all hours on the seventh (7th) consecutive day of the
workweek.
Overtime and compensatory time shall be reported on the Employee Overtime Authorization

Form on a monthly basis.

. Employees excused from work because of holidays, sick leave, vacation, compensatory time or

other paid leave of absence shall be allowed to utilize the time off as time worked for the

purpose of computing the number of hours worked for “overtime” service credit.

. Employees directed and authorized by the immediate supervisor and who serve (5) consecutive

workdays averaging less than four (4) hours per day shall be compensated on the sixth (6th) or

seventh (7th) day at time and one-half of the employee’s regular rate of pay.

. Employees authorized to take compensatory time off in lieu of cash compensation for

authorized overtime shall take the compensatory time off within one year. The compensatory
time accrued shall not exceed 100 hours. All compensatory time accrued but unused in excess
of 100 hours shall be paid at the appropriate overtime rate based upon the employee’s regular

rate of pay.

CSEA-14
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E. In no case will overtime premium be pyramided, compounded, or paid twice for the same time
paid.

F. Overtime shall be offered by classification at each site by the immediate supervisor as
equitably as practicable on a rotating basis. In the event that no eligible employee within the
classification at the site accepts the overtime, the opportunity shall be offered to other

employees within the District.

6. Minimum Call-In Time

An employee called in to work on a day when the employee is not regularly scheduled to work
shall receive a minimum of two (2) hours pay at the appropriate rate of pay.

Call-Back Time

An eight (8) hour employee called back to work after completion of his/her regular assignment
shall be compensated for at least two (2) hours of work at the overtime rate.

Summer School

Agreement to the following will be used in the selection of summer school personnel for classified
employees: Notice of all known vacancies by May 1 will be announced and posted May 15.
Vacancies that become available after May 1 will be filled at the earliest opportunity for the
benefit of the District. Applications for summer school shall be available in the Human Resources
Office. The Assistant Superintendent, Human Resources, may assign personnel to the vacancies.
The District shall employ the most qualified individual for the available position. Preference will
be given to qualified applicants on the site of the vacancy. If an employee has been denied

summer school employment, he/she may request a reason for refusal.

9. Summer Work Schedule
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The District may begin or end a Flexible Summer Work Schedule for individual unit members
based upon efficiency of operations for the District. The District may begin or end a Flexible
Summer Work Schedule at any time between the first Monday, after the final day of the regular
school year and the last Friday, one calendar week before the beginning of a new school year. A
unit member may be assigned to work Monday — Thursday, for a maximum of 10 hours per day,
with every Friday, Saturday, and Sunday as scheduled days off.

Unit members who regularly work an eight (8) hour schedule and who are assigned to a Flexible
Summer Work Schedule will be allowed to use a maximum of two (2) vacation hours per day, if
accrued vacation leave is available, at the end of their assigned work hours to reduce their scheduled
daily work hours. This use of leave will be reported on the Employee Leave Request Authorization
form. These unit members who wish to request additional vacation/comp time leave during the
Flexible Summer Work Schedule may use vacation/comp time leave only if there is advanced
written approval by the employee’s immediate supervisor and the unit members have the accrued
leave available.

All unit members who regularly work less than eight (8) hours and all unit members who are
assigned to a Regular Work Schedule, during the summer work schedule, may not use vacation leave
to reduce their scheduled work hours unless there is advanced written approval by the employee’s
immediate supervisor and the unit members have the accrued leave available. Unit members who
regularly work less than an eight (8) hour schedule per day may have their regularly assigned daily
hours prorated over a four (4) day work schedule, while maintaining Friday, Saturday, and Sunday as
scheduled days off.

All unit members assigned to the Maintenance and Operations Division and unit members

assigned as Custodial and Grounds Workers and Custodial and Grounds Workers — Lead positions
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at District sites may be assigned to a Flexible Summer Work Schedule of Friday, Saturday, and
Sunday off or Saturday, Sunday, and Monday off; these unit members may also be assigned to a
regular work schedule, based upon efficiency of operations for the District.

All unit members will be assigned a Regular Work Schedule for the week in which the July 4"
holiday falls. Unit members will not be scheduled to work on the July 4™ holiday and will receive

holiday leave, a maximum of eight (8) hours for that day.

9/7/82; 3/4/86; 12/3/91; 5/16/96; 9/14/99; 12/10/02; 12/10/13; 11/30/16
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ARTICLE VII: COMPENSATION

The District and the Association agree that the employee shall be compensated in accordance with
the classified salary schedule included in Appendix A.

Effective for the 2022/23 Fiscal Year

The salary schedule for the 2022/2023 year is attached hereto as Appendix A. A four and one-half
percent (4.5%) on-schedule increase shall be reflected on the 2022/2023 classified salary schedule.

In the event the 2022/23 COLA is finalized (as determined by the Department of Finance) at
greater than the estimated 5.33%, the classified salary schedule shall be increased by eighty percent
(80%) of the increased COLA and Appendix A shall be amended. For example, if the final COLA is
6.33% we would calculate the increased COLA by one percent (1%), therefore eighty percent (80%)
of the one percent (1%) will require an additional eight tenths of a percent (0.8%) to the agreed upon
four and one-half percent (4.5%), which would result in a total of five and three-tenths percent (5.3%)
increase to the salary schedule.

Effective for the 2023/24 Fiscal Year

A three percent (3.0%) on-schedule increase shall be applied to the 2022/23 Classified salary
schedule. Additionally, an off-schedule payment of 3.0 % shall be paid at the end of the 2023/24
school year. This one-time 3.0 % payment shall be applied to the June 2024 paycheck. Business
Services will verify active employees as of May 1, 2024 and calculate the 3.0% based on the
employees’ annual salary (which includes longevity, excludes all extra earnings, and may be pro-rated

depending on the hire date).
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Effective for the 2024/25 Fiscal Year

The 2022/23 classified salary schedule shall be increased by seventy-five percent (75%) of the
final 2024/25 COLA as determined by the Department of Finance. For example, should the final
2024/25 COLA be 3.64%, the classified salary schedule shall be increased by 2.73%.

Additionally, an off-schedule payment of 2.5% shall be paid at the end of the 2024/25 school
year. This one-time 2.5% payment shall be applied to the June 2025 paycheck. Business Services will
verify active employees as of May 1, 2025 and calculate the 2.5% based on the employees’ annual
salary (which includes longevity, excludes all extra earnings, and may be pro-rated depending on the
hire date).

1. Temporary Duty Compensation

Employees who are required and directed by their immediate supervisors to perform higher level
duties inconsistent with their assigned duties for five (5) days or more within a fifteen (15) day
calendar period shall be compensated at not less than five percent (5%) above the employees’
regular rate of pay or at Step A of the new salary range, whichever is greater.

2. Shift Differential Compensation

A. An eight (8) hour employee assigned to the second or third shifts who works four (4) hours or
more per day during the second or third shift and on a regularly assigned basis shall receive a
shift differential compensation at the rates listed below for the total number of hours worked

each day. The normal beginning and ending workday for each shift is:

Shift Workday
First 7:30 am.- 4:00 p.m.

8:00 am.- 4:30 p.m.

Second 3:30 p.m.- 12:00 a.m.

CSEA-19
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4:00 p.m.- 12:30 a.m.
Third 12:00 a.m.- 8:30 a.m.
A forty-five (45) cents per hour shift premium will be paid to employees who work four (4)
hours or more and whose work hours span the second shift a majority of the time worked on a
regularly assigned basis. A fifty-five (55) cents per hour shift premium will be paid to
employees who work four (4) hours or more and whose work hours span the third shift a
majority of the time worked on a regularly assigned basis.
B. An employee receiving shift differential compensation (shift premium) shall not lose such
compensation if he/she is temporarily (for 20 working days or less) assigned to a shift not
entitled to such compensation.

3. Promotion Compensation

Employees “permanently” assigned by the District to a position within the unit which is
compensated at a higher salary range than their present salary range shall be deemed to have been
promoted and shall receive at least five percent (5%) above the compensation rate to which they
were previously assigned or at Step A of the new salary range, whichever is greater.

4. Demotion Compensation

Employees “permanently” assigned by the District to a position within the unit which is
compensated at a lower salary range than their previously assigned salary range shall be deemed to
have been demoted and shall be placed at the appropriate salary range for the position
classification to which they have been assigned and shall be placed on the same salary range

increment (step) of the demoted salary range as previously held.

CSEA-20



10

11

12

13

14

15

16

17

18

19

20

21

5. Salary Range Increments

An employee shall receive a salary range increment after satisfactory completion of the
probationary period. Each year thereafter, an employee who has performed in a “satisfactory”
manner as described in his/her most recent performance evaluation shall be advanced one
increment (range) on the salary schedule until maximum increment (range) is reached.

Salary Increment Date

An employee’s salary increment date shall be the first day of the month that an employee
satisfactorily completes his/her probationary period and attains permanent status.

Anniversary (Longevity) Increment

After 10 continuous years of service, an employee shall receive a salary anniversary (longevity)
increment of 2-1/2% of the appropriate range in his/her step. After 15 continuous years of service,
the salary anniversary (longevity) increment will be increased from 2-1/2% to 5% of the
appropriate range in the salary step. After 20 continuous years of service, the salary anniversary
(longevity) increment will be increased from 5% to 6.35% of the appropriate range in the salary

step.

. Reclassifications

It is understood and agreed that the District retains discretion in the reclassification of specific job

classifications in accordance with the following provisions:

A. The CSEA President will receive written notice of a reorganization, classification or
reclassification prior to such reorganization, classification or reclassification being submitted to

the Board of Trustees for approval.
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. The CSEA President and one CSEA designated representative shall meet with an equal number

of District representatives on paid release time to review such proposed reorganization,

classification or reclassification.

. The parties shall meet at least for two (2) separate meetings and additional meetings if

mutually agreed. The two (2) meetings will be held within fifteen (15) days of the time CSEA

has been notified of the contemplated reorganization, classification or reclassification.

. The CSEA President, or designee, and the Superintendent’s designee will prepare a report

setting forth its conclusions to the Superintendent before any changes are implemented. All

discussion up to the level of approval by the Board of Trustees will be held in confidence.

. CSEA has the right to negotiate the impact upon an affected employee’s working conditions, if

any, after the implementation of the reorganization, classification or reclassification. It is
agreed and understood that any such negotiations shall not prevent the District from
implementing the reorganization, classification or reclassification prior to the conclusion of
such negotiation.

When a position or an entire class of positions is reclassified, the incumbent(s) in the

position(s) shall be entitled to serve in the new position(s).

9/7/82; 3/4/86; 1/10/89; 9/14/99; 12/10/02; 9/6/05; 10/15/08; 10/18/11; 11/30/16; 3/21/18; 4/27/22
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ARTICLE VIII: EMPLOYEE INSURANCE BENEFITS

The District shall provide negotiated insurance benefits as specified within the master contract(s)
between the District and the respective insurance providers the District selects. A brief summary of
those benefits is included in brochures provided by the insurance providers. Those summaries
provided by the insurance providers are based upon the terms and conditions of the master insurance
policy contract(s) maintained in the Human Resources Division of the Education Center.

1. Eligibility
The District shall provide medical, dental, vision, and life insurance plans for employees who

regularly work twenty (20) or more hours per week, seventy-five percent (75%) or more of a

school year. “Seventy-five percent of a school year” means 195 working days including holidays,

sick leave, vacation and other leaves of absence, irrespective of number of hours worked per day.

2. District Contribution

The District will provide each qualified employee with medical, dental, life, and vision
insurance. The District will make available medical, dental and vision insurance for the
dependents of qualified employees as set forth in this article.

For the period January 1, 2012, through June 30, 2013, the District will provide each qualified
employee with hospital, accident, major medical, vision, and dental insurance plans for employees
and dependents, and life insurance for employees. Eligible employees shall qualify for insurance
benefits. The District’s maximum contribution will be 100% Kaiser Plan A or 100% HMO Plan A
or the District provided equivalent. The District will provide a maximum contribution of 86.75%
for the PPO Plan A or the District provided equivalent.

Any cost above the District maximum contribution will be paid by unit members through

payroll deduction.
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Medicare eligible retirees, spouses and/or registered domestic partners shall utilize Medicare as
their primary insurance.

Employee Life Insurance

The District shall provide each qualified employee a $50,000 life insurance policy. Employees
may apply for supplemental insurance coverage. The supplemental coverage premium is to be
paid through payroll deduction.

Unit members not eligible for full benefits under the District’s insurance plan are entitled to
purchase insurance at the actual cost to the District. Part-time employees, working 50 percent or
more and less than 100 percent, desiring District insurance coverage for the employee and/or
dependents shall complete a District payroll deduction form for the additional premium cost.

Part-time eligible employees desiring District insurance coverage for the employee and/or
dependents shall complete a District payroll deduction form for the additional premium cost.

All part-time employees covered by this agreement working less than eight (8) hours per day,
but four (4) hours or more per day shall have the medical, dental, vision, and life insurance
benefits premiums paid by the District covering the employee only.

Eligible unit members with a spouse or domestic partner who is also an eligible employee, and
who were both covered by the District insurance plan prior to January 1, 2015, shall be required to
designate one employee as the primary insured. In exchange, the District will contribute $2,500
annually, to each employee, subject to deductions and withholding.

Within one week of the release of the final insurance rates each fall, the CSEA negotiating
team members will meet with management to discuss the plan selection and how any out-of-pocket

expenses will be allocated amongst the unit members.
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3. Leave of Absence

A. The District shall continue to contribute an employee’s premium contribution while on “paid”
leave status in the same manner as if the employee had remained in regular service.

B. Employees on District-approved non-paid leaves of absence may elect to continue coverage for
themselves by mailing the entire premium payment required for coverage, made payable to
Fullerton Joint Union High School District, and submitted to the Human Resources Office no
later than the first of the month in which coverage is requested.

4. Cancellation
The employee insurance coverage under the District’s master insurance contract(s) shall be
canceled under the following conditions:

A. The leave expires and the employee does not return to active duty.

B. A premium payment is not received in the District Human Resources Office by the last
workday of the preceding month.

5. Medical Insurance Upon Retirement

All regular Full-time employees covered by this agreement, and those Regular Full-time
Employees on any District reemployment list, as of July 1, 2011, who at age 55, 56, or 57, retire
from active service under the State Public Employees’ Retirement System provisions after ten (10)
years of continuous service in the District shall be entitled to medical, vision, life, and dental
insurance benefit coverage, as provided for regular Full-time employees as immediately prior to
retirement. All Regular Full-time Employees hired after July 1, 2011, who at the age of 55, 56, or
57 retire under the State Public Employee’s Retirement System provisions after fifteen (15) years of
continuous service in the District shall be entitled to medial, vision, life, and dental insurance

coverage, as provided for Regular Full-time Employees as immediately prior to retirement. These
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6.

benefits will cease for the employee and his/her dependents upon the death of the employee or at
age 65, whichever occurs first.

A Regular Full-time Employee covered by this agreement, and those Regular Full-time
Employees on any District reemployment list, hired before July 1, 2011, who attains age 58 and
retires from active service under the State Public Employees’ Retirement System provisions after
ten (10) years of continuous service in the District shall be entitled to medical insurance benefit
coverage as immediately prior to retirement. All Regular Full-time Employees hired after
July 1, 2011, who attain age 58, retire under the State Public Employees’ Retirement System
provisions after fifteen (15) years of continuous service in the District shall be entitled to medical
coverage, as provided for Regular Full-time Employees as immediately prior to retirement.
Medicare eligible retirees, spouses and/or registered domestic partners shall utilize Medicare as
their primary insurance. These benefits will cease for the employee and his/her dependents upon
the death of the employee or at age 65, whichever occurs first.

Supplemental Incentive Retirement Program (SIRP)

The SIRP program shall be provided if the guaranteed annuity rate will result in at least no cost
to the District for the program. The determination of whether the program is to be at no cost to the
District shall be decided by the District at its sole discretion. If the guaranteed annuity rate is such
that the program cannot be provided at no cost for a specific employee group, the Board may elect

not to provide the program to that group.

CSEA-26



1 7. Payment of Premium

2 An employee electing optional coverage shall submit the entire premium payment made
3 payable to Fullerton Joint Union High School District and submitted to the Human Resources
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ARTICLE IX: GRIEVANCE PROCEDURE

1.

Definitions

A. “Grievance”

B. “Grievant”

C. “Conferee”

- an alleged violation of a specific provision of this Agreement
which adversely affects the grievant. This grievance procedure
shall not be used to challenge or change policies, regulations or
procedures of the District which are not included in this
Agreement, nor shall the grievance procedure be used for other
matters for which specific methods of review are provided by
law, or District policies, rules or regulations.

-The Association or an employee covered by this Agreement
filing a grievance. In a case of multiple grievance claims on
the same issue, the District may elect to hear only the first
written grievance filed and the decision rendered shall be
applicable to all claims on the same issue arising from the same
set of circumstances.

- the Association President and/or any Association representative
selected by the grievant to assist the employee in presenting
and processing the claimant’s grievance, except as limited in
Level I of this procedure. An immediate supervisor with
whom a grievance is filed may also choose a representative in

processing grievances, except as limited in Level L.
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b

. “Association’ - the employee organization recognized by the Board of Trustees

as the exclusive representative for the unit of employees

covered by this Agreement.

. “Days” - any day on which the Education Center of the District is open
for business.
. “Immediate Supervisor” - the first level supervisor having immediate jurisdiction over the

grievant, and who has been designated as being immediately

accountable.

. “District Grievance Form” - a District provided electronic form completed in writing or

electronically.

. General Provisions

A. The purpose of the procedure is to attempt to secure equitable solutions to grievances. All

parties agree that these proceedings will be kept informal and confidential and that the grievant

and immediate supervisor should attempt to resolve the grievance at the informal level.

. The filing of a grievance shall in no way interfere with the right of the Board of Trustees to

proceed in carrying out its management responsibilities subject to the final decision of the
grievance. In the event the alleged grievance involves an order, requirement, or other
directive, the grievant shall fulfill or carry out such order, requirement, or other directive,

pending the final decision of the grievance.

. Nothing contained herein will be construed as limiting the right of any grievant to discuss a

grievance informally with his immediate supervisor or to have the grievance adjusted prior to
Level II, without intervention of the Association, provided that the adjustment is not

inconsistent with the terms of this agreement.
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D. The filing of a grievance shall not reflect unfavorably upon the grievant, or upon the supervisor

with whom it may be filed.

. The employee and immediate supervisor shall have the right, except at Level I, to include in

the grievance hearings such witnesses as they deem necessary to develop facts pertinent to the
grievance. These names shall be made available to both parties upon request. Such witnesses
shall be in addition to the conferee that either party may select.

Although a specific time period is provided for administrative decisions at each level of their
grievance procedure, it is recognized that multiple grievance claims must be processed in a
sequential manner. Consequently, at each level of the procedure, grievance claims shall be
assigned consecutive numbers based upon the time and date on which written grievances are
received by Human Resources. Supervisory personnel shall process such numbered grievances
in a sequential manner provided by Human Resources, following a pattern that first filed will
be first considered. An employee who fails to comply with the time limits established in this
procedure shall forfeit all rights to apply the grievance procedure for the alleged contract

violation. However, time limits at each level may be adjusted by mutual consent.

. Once a grievance arising from a particular incident or incidents or circumstance or

circumstances has been resolved, another grievance based on that particular incident may not

be filed.

. Supervisory personnel shall not be required to consider more than one grievance claim per day

and time limits shall be adjusted, as necessary, to accommodate this provision. The processing

of grievances shall not be permitted to interfere with the efficient operation of the District.
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I. In a case of multiple grievance claims arising from the same issue and the same set of

circumstances, the District may elect to hear only the first written grievance filed and the

decision rendered shall be applicable to all other claims.

J.  The District shall provide electronic copies of the grievance forms for each level and post the

forms on the District website. Upon request, the District shall provide hard copies to

employees. The form must be submitted in person to Human Resources.

4. Informal Procedure

Level

Within fifteen (15) days of the occurrence, or within fifteen (15) days of when the employee
could reasonably have known of the occurrence of the act or omission giving rise to the grievance,
the employee must orally discuss his/her alleged grievance with his/her immediate supervisor. The
employee shall meet with the immediate supervisor as often as mutually agreed to discuss the
alleged grievance in an attempt to resolve it informally. A conferee may be present provided that
the conferee is requested by the grievant and that the supervisor is notified in advance. If the

potential grievance is not resolved at this level, the employee may proceed to Level II.

. Formal Procedure

Level II

Within thirteen (13) days from the initiation of the grievance at the informal level of the
occurrence, or within thirteen (13) days of when the employee could reasonably have known of the
occurrence of the act or omission giving rise to the grievance, the grievant must present his/her
grievance in writing on the District form to his/her immediate supervisor. This District form shall
contain a clear and concise statement of the grievance, the circumstances involved, the decision

rendered at the informal conference and the specific remedy sought.
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The immediate supervisor or his/her supervisor, if the immediate supervisor is not available to
respond, shall communicate a decision to the grievant in writing within thirteen (13) days after the
immediate supervisor or his/her supervisor (in case of the immediate supervisor being unavailable)
received the grievance.

Within the above time limits, either party may request personal conference to discuss the
grievance. The Association Field Representative and the local Association President or designee
may be present at such a conference. The immediate supervisor may have a conferee present at
such a conference.

Level II shall be repeated as necessary until the grievant has attempted to resolve the grievance
with a supervisory person below the certificated or classified administrator in the line of authority.
Level 11T

In the event the grievant is not satisfied with the decision at Level II, the grievant may appeal
the decision within thirteen (13) days to the campus principal, or in the case of an Education
Center employee, the classified/certificated administrator responsible for the department. This
written appeal statement should include a copy of the original grievance, the decision rendered at
previous level, and a clear, concise statement of the reasons for the appeal. The administrator or
his/her supervisor, if the administrator is not available to respond, shall communicate a decision to
the grievant in writing within thirteen (13) days after the administrator or his/her supervisor (in
case of the administrator being unavailable) receives the grievance. Either the grievant or the
administrator may request a personal conference within the above limits to discuss the grievance.

Either party may have a conferee present at such a conference.
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Level IV

If the grievant is not satisfied with the decision at Level III, the employee may within thirteen
(13) days appeal the decision to the Director, Human Resources, or designee. This written appeal
statement shall include a copy of the original grievance, the appeals, and the decisions rendered at
previous levels and a clear concise statement of the reasons for the appeal. The Director, Human
Resources, or designee, shall communicate a decision within thirteen (13) days.

Level V

If the grievant is not satisfied with the decision at Level IV, he/she may within thirteen (13)
days after a decision by the Director, Human Resources, or designee, request in writing that the
grievance be submitted to conciliation.

If the grievant requests conciliation the parties will, within thirteen (13) days after receiving the
request, contact the California Conciliation Service and set a meeting with a conciliator for as soon
as possible for all parties.

Level VI

If the grievant is not satisfied with the result of Level V conciliation, he/she may within
thirteen (13) days of the conclusion of Level V conciliation request in writing to the Association
that his/her grievance be submitted to arbitration. A copy of this request shall be given to the
Director, Human Resources. The Association, by written notice to the Director, Human
Resources, within thirteen (13) days after receipt of the request from the grievant, may submit the
grievance to arbitration.

If arbitration is requested, the grievant and the District shall attempt to agree upon an arbitrator.
If no agreement can be reached, they shall request the California State Conciliation Service to

supply a panel of five (5) names of persons experienced in hearing grievances in public school
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matters. Each party shall alternately strike a name until one name remains. The remaining panel
member shall be the arbitrator. The order of the striking shall be determined by lot.

The fees and expenses of the arbitrator and the hearing shall be borne equally by the District
and the Association. All other expenses shall be borne by the party incurring them.

The arbitrator shall, as soon as possible, hear evidence and render a decision on the issue or
issues submitted to him/her. If the parties cannot agree upon a submission agreement, the
arbitrator shall determine the issues by referring to the written grievance and the answers thereto at
each step. If any question arises as to whether or not the grievance can be arbitrated, the question
will be ruled upon by the arbitrator prior to hearing the merits of the grievance. The arbitrator will
have no power to add to, subtract from, or modify the terms of this Agreement or the written
policies, rules, regulations, and procedures of the District.

After a hearing and after both parties have had an opportunity to make representations and
arguments, the arbitrator shall submit in writing to the Assistant Superintendent, Human
Resources, and the Association his/her written findings and decision which will be final and
binding upon all parties if the arbitrator’s findings do not require any outlay or transfer of District
funds. If the arbitrator’s findings require any outlay or transfer of District funds, then the findings
of the arbitrator shall only be advisory to the Board and if, upon review of the arbitrator’s findings
and recommendations, the Board of Trustees determines that it is unable to render a final
determination on the record, it may reopen the record for the taking of additional evidence.
Nothing in this section shall preclude any employee’s right to resort to a court of law after

exhaustion of the advisory arbitration procedure.

9/6/83; 11/29/84; 4/5/88; 5/16/96; 9/14/99; 12/10/02; 10/15/08; 11/30/16; 4/27/22
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ARTICLE X: SAFETY CONDITIONS

Any abuse of school personnel, assault or battery upon school personnel, or any threat of force or
violence directed toward school personnel at any time or place which is related to school activity or
school attendance shall be reported by employees to their immediate supervisor. Employees shall
complete reports required by the District relating to the violations described herein.

Employees shall be provided coverage under the terms and conditions of the District Workers’
Compensation Program and illness leave provision for any injury or illness arising out of or in the
course of their employment.

Upon recognition of any safety issue, employees shall be responsible for submitting written
recommendations (e.g., email, handwritten note) to a site administrator regarding the maintenance of
safe working conditions, facilities and equipment, repairs and modifications, and other practices
designed to insure compliance with applicable standards of the California Occupational Safety and
Health Act, California State Compensation Insurance Fund and the provisions of the School District
Fire and Liability Insurance Programs. The site administrator shall verify receipt of the safety
recommendation via email within three (3) workdays.

Employees shall observe all rules and instructions, both verbal and written, relating to the efficient
and safe performance of their work. An employee shall be responsible for maintaining his/her work
area in a safe and orderly fashion. The District shall maintain a working environment consistent with

State requirements.

9/7/82; 9/6/05: 11/10/21
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ARTICLE XI: TRANSFER

1.

Definition

A transfer is defined as a change of job location, but within the same position classification. All

transfers are processed through the District Human Resources Division.

Criteria for Transfer

The following criteria shall be used in consideration of transfer requests:

A.

B.

F.

G.

The needs and efficient operation of the District.

The contribution the staff member can make in the new position.

The qualifications including the experience and recent training of the staff member compared
to those of other candidates for both the position to be filled and the position to be vacated.

The length and quality of the service rendered to the District by the employee.

The recommendation of the immediate supervisor to whom the employee is currently
responsible and the immediate supervisor where the vacancy exists.

Employee must have satisfactory evaluation on most recent employee evaluation.

The preference of the employee.

. Employee Initiated Transfer Requests

Any employee covered by this Agreement shall have the privilege of requesting

a transfer to any job location within the same position classification and subject

to the following conditions:

A.

Submission of a request for transfer for the following school year on the appropriate District
approved form. Properly filed transfer requests shall be given administrative consideration and

shall be valid for six (6) months from date submitted to the Human Resources Division.
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B. An employee’s request for transfer shall bear the signature of that employee’s present
immediate supervisor or the signature of the Assistant Superintendent, Human Resources.
Such signature is acknowledgment only of the employee’s desire for transfer consideration.
Such signature does not necessarily imply approval or disapproval of the request for transfer,
nor may the acknowledgment be withheld.

C. The filing of a request for transfer is without prejudice to the employee and shall not jeopardize
the present assignment. A request for transfer may be withdrawn by the employee in writing at
any time prior to official notification of transfer approval.

D. The Assistant Superintendent, Human Resources, shall notify appropriate immediate
supervisor(s) of employee requests for transfer. If requested vacancies develop, administrative
consideration shall be given to all employees who submitted properly completed transfer
requests for such vacancies.

E. The Assistant Superintendent, Human Resources, shall provide the employee and the
appropriate immediate supervisor official notification of the disposition of the voluntary
transfer request.

4. District Initiated Transfers/Involuntary

Staff members who are to be transferred will be provided no less than five (5) workdays notice
prior to the transfer, unless the need of students, staff members or the District necessitates
immediate transfer. CSEA shall be given written notice if a staff member is to be transferred with
less than five (5) workdays notice. A transfer may be made by the District at any time for any of,
but not limited to, the following reasons:

A. In order to balance the classified staff of the District by considering factors, including but not limited to,

experience, racial and ethnic backgrounds, sex, and age.
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B. A change of enrollment or workload necessitating transfer of classified staff.

C. Improved efficiency of the District.

D. Reassignment of member of immediate family. Notwithstanding the provisions of Article III,
if members of the immediate family are employed by the District and assigned to the same
department, the Assistant Superintendent, Human Resources, shall review staffing and may
arrange for a District transfer.

E. An opportunity to evaluate an employee in a different school or location.

F. Improvement of school or department.

G. Significant personality conflicts. A list of District vacant assignments within the individual’s
present position classification will be made available to each employee being considered for an
involuntary transfer. An employee may request the positions, in order of preference, to which
a transfer is desired. Communication from the District will be provided to the affected

employee prior to transfer.

8/6/79; 11/29/84; 3/4/86; 12/3/91; 9/14/99; 12/10/02; 10/15/08; 11/30/16; 4/27/22
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ARTICLE XII: LEAVES

1.

Bereavement Leave

A. Purpose

The purpose of bereavement leave utilization shall be for the death of a member of the
immediate family.

B. Eligibility
An employee covered by this Agreement.

C. Procedure
An employee exercising this leave of absence provision shall notify the District as soon as
possible on the employee’s first scheduled workday of the absence as to the expected duration
of the absence.

D. Requirements
An employee shall be granted up to three (3) days for bereavement purposes. If out of state
travel or travel in excess of three hundred (300) miles is required, two (2) additional days shall
be allowed. Additional days of absence beyond those described herein may be provided under
the terms of the personal necessity leave provisions.

E. Compensation
All days of absence used under the provisions of bereavement leave shall result in no loss of

compensation to the employee for the number of days as provided above.
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F. Return to Service

Immediately upon return to active service, the employee shall complete the District time
sheet/card and submit it to his/her immediate supervisor. The employee shall provide, upon

District request, additional verification of the use of these leave provisions.

2. Workers’ Compensation Leave

A. Workers’ Compensation leave shall be granted for illness or injury incurred within the course

and scope of an employee’s assigned duties.

. Eligibility

An employee covered by this Agreement.

. Procedure

An employee who has sustained a work-related injury shall report the injury on District
approved accident report form within twenty-four (24) hours to the immediate supervisor. An
employee shall report any illness on a District approved form to the immediate supervisor

within twenty-four (24) hours of knowledge that the illness is an alleged work related illness.

D. Requirements

1. Allowable leave shall be for not more than sixty (60) days during which the schools of the
District are required to be in session or when the employee would otherwise have been
performing work for the District in any one fiscal year for the same illness or accident.

2. Allowable leave shall not be accumulated from year to year.

3. Workers’ Compensation leave shall commence on the first day of absence.

4. Workers’ Compensation leave shall be reduced by one day for each day of authorized

absence regardless of a temporary disability indemnity award.
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5. When a Workers’ Compensation leave overlaps into the next fiscal year the employee shall
be entitled to only the amount of unused leave due for the same illness or injury.

6. Any employee receiving benefits as a result of this section shall, during periods of injury or
illness, remain within the State of California, unless the Board of Trustees authorizes travel
outside the State.

7. During any Workers’ Compensation paid leave of absence, the employee shall endorse to
the District the temporary disability indemnity checks received on account of his/her work-
related accident or illness. The District, in turn, shall issue the employee appropriate salary
warrants for payment of the employee’s salary and shall deduct normal retirement, other
authorized contributions, and the temporary disability indemnity, if any, actually paid to
and retained by the employee for periods covered by such salary warrants. Upon
conclusion of this Workers” Compensation paid leave, an employee may utilize any
available sick leave benefits providing that any sick leave utilization, when combined with
(any) temporary disability indemnity, shall not exceed 100% of the employee’s normal
compensation.

E. Return to Service

An employee shall be permitted to return to service after a Workers’ Compensation accident or
illness leave only upon the presentation of a release from the authorized Workers’
Compensation physician certifying the employee’s ability to return to his/her position
classification without restrictions or detriment to the employee’s physical and emotional well

being.
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3. Judicial and Official Appearance Leave

A. Purpose

Judicial and official appearance leave shall be granted for purposes of regularly called jury
duty, appearance as a witness in court, other than as a litigant, or to respond to an official order
from another governmental jurisdiction for reasons not brought about through the connivance

or misconduct of the employee.

. Eligibility

An employee covered by this Agreement.

. Procedure

The employee seeking an official judicial appearance leave shall submit a request accompanied
by the official order for an approved absence to the immediate supervisor. Such request shall

be submitted not less than (10) days prior to the beginning date of the leave.

. Requirements

An employee shall be granted a leave of absence not to exceed the duration of the requirements
of the official order for participation and appearance. Notwithstanding the above, unit
members, whose regular shift commences at or after 3:00 p.m. shall not be required to work on

days they perform jury duty.

. Compensation

An employee granted a leave of absence under these provisions shall be granted District
compensation which, when added to jury or witness fees, shall not exceed the employee’s

regular District compensation.
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F. Return to Service

1.

Immediately upon return to service the employee shall complete the District time
sheet/card and submit it to the immediate supervisor.
The employee shall provide, upon District request, additional verification of the use of

these leave provisions.

4. Unpaid Personal Leave

A. Purpose

An employee may request an unpaid personal leave of absence for reasons not enumerated

elsewhere in this Agreement.

B. Eligibility

An employee covered by this Agreement.

C. Procedure

1.

The employee seeking an approved unpaid personal leave of absence shall submit a
request, including the reasons and any supporting information related thereto and the
duration of the length of the requested leave.

For personal absences of five (5) workdays or less, the employee shall submit the request
described herein to the immediate supervisor not less than five (5) working days prior to
the beginning date of the leave. The approval or denial of these requests shall be made by
the immediate supervisor.

For personal absence in excess of five (5) workdays, the maximum leave to be authorized is
twelve (12) continuous months. The employee shall submit the request described herein to
the Assistant Superintendent, Human Resources, for recommendation and presentation to

the Board of Trustees for approval or denial. An employee requesting such an extended
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unpaid personal leave of absence shall submit the request not less than ten (10) days prior
to the next Board of Trustees meeting.
D. Requirements
An employee who accepts gainful employment while on unpaid personal leave of absence
without the prior written approval of the Assistant Superintendent, Human Resources, will be
dismissed.
E. Compensation
Any unpaid personal leave of absence that may be granted under these provisions shall be
without compensation. Employees on unpaid personal leave of absence shall be permitted to
participate in the District insurance program at their expense.

F. Return to Service

1. The employee shall be reinstated to the position classification held prior to the leave of
absence.

2. If the unpaid personal leave of absence was granted for personal health reasons, the
employee shall be required to submit, prior to return to active duty, a medical statement
from a licensed physician indicating an ability to assume assigned duties without

restrictions or detriment to the employee’s physical or emotional well-being.

CSEA-44



10

11

12

13

14

15

16

17

18

19

20

21

22

23

5. Personal Necessity Leave

A. Purpose

Personal necessity leave may be utilized for circumstances that are serious in nature, which

cannot be expected to be disregarded, which necessitate immediate attention and cannot be

dealt with during off-duty hours.

B. Eligibility

An employee covered by this Agreement who has sufficient unused sick leave credit.

C. Procedure

1.

Employees shall submit a request for personal necessity leave approval on the Classified
Employee Leave Request Authorization Form to the immediate supervisor normally not
less than three (3) working days prior to the beginning date of the leave, except in the
Transportation Department where requests must be made not less than three (3) working
days prior to the publication of the next week’s schedule. The Supervisor will respond
prior to, but no later than, the day the next week’s schedule is posted. The prior approval
required for personal necessity leave shall not apply to the following reasons:

a. Death or serious illness of a member of the employee’s immediate family.

b. Accident involving person or property or the person or property of the employee’s

immediate family.

When prior approval is not required, the employee shall notify the immediate supervisor of
the expected duration of the absence as soon as possible, but no later than one day from the

date of absence.
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D. Requirements

An employee may use not more than eight (8) days per year of accumulated sick leave for
purposes of approved personal necessity leave. Examples of reasons for which approval shall
not be granted for any Personal Necessity Days are listed below. Each employee may use three
(3) days of personal necessity leave per year for personal reasons, provided that the reason for
the leave is not one of the examples listed below.

* Political activities or demonstrations
* Vacation, recreation, or social activities
* Civic or organization activities
* Employee Association activities
* Routine personal activities
* Occupational investigation
* Work stoppage
* Strike
* Picketing
E. Compensation

An employee shall receive full compensation for not more than eight (8) days per year of
approved personal necessity leave.

F. Return to Service

Immediately upon return to active service, the employee shall complete the District time
sheet/card and submit it to his/her immediate supervisor. The employee shall provide, upon

District request, additional verification of the use of these leave provisions.
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9. Program Closed/ Dark Days

The District and CSEA agree to adjust the “Dark Days” of Thanksgiving Break by requiring all

employees whose regular work year is less than 12 months to have their program closed

(unpaid) on the following days:
e The Wednesday of Thanksgiving Break
e The first workday of Winter Break
e The first workday of Spring Break

All classified staff whose regular work year is less than 12 months will be required to use their

available vacation on the Monday and Tuesday of Thanksgiving Break. In the event of

insufficient vacation, unpaid leave shall be used.

6. Sick Leave
A. Purpose
The purpose of sick leave utilization and/or mental disability absences which are medically
necessary and caused by illness, injury, maternity disability, or quarantine.
B. Eligibility

1. An employee covered by this Agreement working five (5) days per week for a full year
shall be annually entitled to twelve (12) days of leave of absence for the purpose of sick
leave utilization. An employee covered by this Agreement working less than full time shall
be entitled to sick leave in the same ratio that their regular work hours per day bear to eight
(8) hours per day during the work year.

2. Employees, upon initial employment, shall be eligible to take not more than six (6) days or
the proportionate amount of sick leave to which they are entitled until the first day after an

employee completes his/her six (6) continuous months of service.
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3. The District, on July 1 of each year, shall credit each employee, as described herein above,
with sick leave (in units of hours) described in Article XII.

4. Bonus Sick Leave

Each year the employee shall be credited with up to two (2) bonus days of sick leave. The
number of bonus days of sick leave credited is a function of the number of regular sick

days used as specified in the following table:

Regular Sick Leave Bonus Sick Leave
Days Used Days Credited
0 2
1 2
2 2

An employee working less than full time shall be entitled to sick leave in the same ratio
that the employee’s actual time worked bears to full-time employment.
C. Procedure
An employee exercising this leave of absence provision shall notify his/her immediate
supervisor of his/her need to be absent from service as soon as known, but in no event later
than the start of the work shift on the day of the absence. Instructional Aides, Food Service
Workers, Senior Food Service Workers, Cafeteria Leads, and Bus Drivers must notify their
immediate supervisor no later than 30 minutes prior to the start of their shift, unless an
emergency situation exists. The notification described herein shall include an estimate of the

expected duration of absence.
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D. Requirements

An employee becoming aware of the need for absence due to surgery or other predictable or
previously scheduled cause shall submit a statement from his/her attending physician as far in
advance of the initial disability date as possible to his/her immediate supervisor. The
physician’s statement shall include the beginning date of disability, the cause of the disability

and the anticipated date of the return to active service.

. Compensation

Any unused sick leave credit may be used by the employee for sick leave purposes without loss
of compensation. Upon exhaustion of all accumulated sick leave credit, an employee who
continues to be absent for purposes of this policy shall receive a difference of 50 percent pay as
provided below:

1. On July 1, 1991, an employee with seventy-five (75) or more days of full sick-leave credit

will be eligible for an additional one hundred (100) days of fifty percent (50%) pay.

2. OnlJuly 1, 1991, an employee with less than seventy-five (75) days of full sick-leave credit

will be eligible for fifty percent (50%) pay for a period not to exceed five (5) continuous
school months. For employees with less than seventy-five (75) days, 50 percent pay, when
combined with days of sick leave utilization, shall not exceed one hundred (100) days in

any school year.

3. In order to qualify for fifty percent (50%) pay, an employee shall first utilize all

accumulated sick-leave credit.

4. The District may require a physician’s statement for use of the fifty percent (50%) pay.

5. Only one increment of fifty percent (50%) pay shall be allowed per school year.
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6. The paid school leave shall be exclusive of any other paid leave, holidays, vacation, or

compensating time to which an employee may be entitled.

F. Return to Service

1.

Immediately upon return to active service, the employee shall complete the District time
sheet/card and submit it to his/her immediate supervisor.

The employee shall provide, upon District request, additional verification of the use of
these leave provisions. Absences requiring additional verification will be done on an
individual basis. In situations in which the District suspects abuse of this leave provision, a
physician’s statement may be required by the Human Resources Division. If a physician’s
statement is not requested prior to the member’s return to service, the member will be
allowed no longer than one calendar week from the date of return to service to obtain the
statement.

An employee who has experienced disability absence requiring surgery, hospitalization, or
extended medical treatment shall be required to submit, prior to return to active duty, a
medical statement indicating an ability to return to his/her position classification without
restrictions or detriment to the employee’s physical and emotional well-being.

An employee shall not be allowed to return to service and shall be charged with one
additional day of sick leave absence if the employee fails to notify the District of intent to
return to duty two (2) hours prior to the close of the preceding workday and, by such

notification failure, a substitute is secured.

G. Transfer of Accumulated Sick Leave

An employee, upon initial employment, who had been an employee of a public school system

in California for a period of one (1) calendar year or more shall be allowed to transfer his/her
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accumulated sick leave, provided the sick leave is transferred within one (1) year of the date of
termination from the previous California public school employer. In any case, where an
employee was terminated for cause, such a transfer may be made if agreed to by the Assistant

Superintendent, Human Resources.

7. Catastrophic Sick Leave Bank

All permanent, non-probationary, employees covered by this agreement, are eligible to donate
to the Catastrophic Sick Leave Bank (CSLB). All permanent, non-probationary, employees
covered by this agreement who are not subject to disciplinary action are eligible to utilize the
CSLB under this article if:

1. The employee has donated at least one sick day to the CSLB, during the most recent
District Annual Health Insurance Open Enrollment period, prior to their request to use the
CSLB. A unit member who has previously contributed does not need to donate every year
once the CSLB reaches a minimum of 300 days; and

2. The employee suffers a catastrophic injury or illness that is expected to incapacitate the
employee for an extended period of time (in excess of ten days) as documented through a
physician’s statement; or

3. An immediate family member of the employee’s family is incapacitated, which would
require the employee to take time off from work for an extended period of time (in excess of
ten days) to care for the family member as documented through a physician’s statement; and

4. The employee needs extended time off from work, which would create a financial
hardship for the individual because he or she has exhausted all of his or her accumulated leave,

including all half-pay leave.
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An employee may donate up to five (5) days of leave to the CSLB annually, so long as
the minimum number of accumulated sick leave days available in the employee’s own sick
leave account does not fall below ten (10) days at the time of donation. The donation of sick
leave by the employee shall be irrevocable. All employees’ donations of sick leave to the
CSLB shall not negatively impact or be counted against the employees use of sick leave for the

calculation of their Bonus Sick Leave.

The District shall verify unit member eligibility for donations and use of sick leave in
the CSLB. The District shall administer and track the amount of available leave and the use of
leave for each eligible member in the CSLB. The District will share all CSLB information with
the designee of CSEA’s local Chapter #82, Executive Board. Unit members who wish to
participate annually in the CSLB shall file a “Classified Catastrophic Sick Leave Bank Deposit
Form” to the Human Resources Department during the District’s annual Health Insurance
Open Enrollment period. The District shall notify all unit members of the upcoming CSLB
Open Enrollment period by Email and site posting. The District will communicate directly
with unit members on leave status. A donation to the CSLB shall be a general donation and
shall not be considered a donation to a specific employee for his/her exclusive use.

Leave from the CSLB may not be used for industrial accidents or illness, which qualifies or
may qualify the employee for Workers’ Compensation leave or benefits. Unit members cannot
combine CSLB with any leave or benefits pertaining to Workers’ Compensation. Unit
members may only join the CSLB during the District’s annual Health Insurance Open

Enrollment period; the only exception being when the Committee takes emergency action to
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open a special enrollment period, to all unit members, for the expressed purpose of maintaining
a minimum of sixty (60) days in the CSLB.

An employee, or if the employee is unavailable due to severe illness a designee of CSEA’s
local Chapter #82, Executive Board, on their behalf can submit a “Classified Catastrophic Sick
Leave Bank Request for Withdrawal Form.” This form shall be submitted to the Human
Resources Office. The request shall clearly state the details of the catastrophe and the amount
of sick leave requested. Appropriate written verification of the catastrophic illness or injury,
such as a physician’s note, must be included with the request. The employee should be
prepared to provide additional documentation on the nature and severity of the illness or injury,
if requested. The Human Resources Office shall disseminate the Request Form to the designee
of CSEA’s local Chapter #82, Executive Board and the designee shall call for a Committee
meeting upon receipt of the request and the appropriate documentation within one business
day.

The Committee shall consider and respond to the request of the employee within ten (10)
calendar days of the request being filed with the Human Resources Office.

The Committee shall consist of two (2) members selected by CSEA’s local Chapter #82,
Executive Board and one (1) District Administrator designated by the Superintendent.
Approval of the request shall require a majority vote of the voting Committee members. The
decision of the Committee shall be final. Committee members shall be designated annually, no
later than the last day of the District’s annual Health Insurance Open Enrollment period.

The number of duty days an employee will be allowed to request at one time for a single

catastrophic illness/injury shall not exceed thirty (30) full work days. Such days may be
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integrated with the employee’s half-pay, should it become renewed, but in no instance shall the
combined leave provide for more than the employee’s regular per diem rate of pay.

Any days approved by the Committee that are unused by the employee shall be returned to the
CSLB. If an employee uses any portion of a day from the CSLB, pay for that portion of the day
shall be at the same rate the employee would have received had the unit member worked that
day. No distinction shall be made as to the differing pay rates of the donors or recipients.
During August of each year, the District shall provide the designee of CSEA’s local Chapter
#82, Executive Board, with the number of days available as of August 1 of that year and the
number of days used in the previous year.

Donated days not used in any given year shall be carried over for use in the subsequent year
and shall remain a part of the CSLB. If in any given year, the number of days in the CSLB fall
below sixty (60), the District will notify the designee of CSEA’s local Chapter #82, Executive
Board who will notify the Committee. The Committee may take emergency action to open a
special enrollment period, not to exceed two calendar weeks, to all unit members only for the
purpose of maintaining a minimum of sixty (60) days in the CSLB. The Committee will notify
the membership of CSEA’s local Chapter #82, of the need for additional donated days and
provide the dates of the special enrollment period. The Committee may not take action to open
a special enrollment period for the expressed purpose of adding additional unit members who
had not previously participated in the CSLB during the District’s annual Health Insurance
Open Enrollment Period.

Hold Harmless: CSEA and its local chapter #82 agrees that it will not file, on its own behalf or
on behalf of any unit member, any grievance, claim or lawsuit of any kind related to any

attempt by a unit member to retrieve donated sick leave used by another unit member pursuant
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2/17/21

to this provision. CSEA and its local chapter #82 also agrees that it will not file, on its own
behalf, or on the behalf of any unit member, any grievance, claim, or lawsuit of any kind,
which attempts to challenge in any way the legality or implementation of this Section.

A maximum of 5 unused days donated to the CSLB by a CSEA unit member who subsequently
transitions from the CSEA bargaining unit to a position in management, supervisory or

confidential within the District shall be returned to the employee.
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Vacation Leave

. Purpose

Vacation leave shall be granted in proportion to the time worked each year and to the length of
service within the District to permanent employees who have accrued vacation credit described
herein.  Vacation leave may, with advanced written (memorandum) approval by the
employee’s immediate supervisor prior to being absent, be taken at any time. The employee’s
immediate supervisor or administrator shall respond on the District Employee Leave Request
Authorization Form in as timely a manner as possible, but no later than three (3) work weeks
from the date the form was received by the supervisor or administrator. Vacation credit shall be

computed on a fiscal year basis, beginning July 1 and ending June 30.

. Eligibility

1. Full-Time Employee An employee covered by this Agreement working five (5) days and
forty (40) hours per week for a full work year and who is in paid status shall be credited
with a day of vacation leave for each month of service.

2. Part-Time Employee

An employee covered by this Agreement working less than full time shall be credited with

vacation leave in the same ratio that his/her employment bears to full-time employment.

C. Computing Length of Service

Length of service for determining vacation eligibility is computed from the date of hire. The
amount of vacation due an employee in any given fiscal year is affected by an employee’s
attendance and accordingly, employees on leaves of absence without pay or on layoff status
shall not receive credit for that month or months which they do not receive pay. However, an

employee who received half-day or full-day sick leave payments shall receive credit towards
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vacation eligibility. An employee who has his/her hours increased or decreased per day shall

be granted vacation in accordance with the vacation schedule that applies to his/her new status

effective the following month in which he/she begins the new assignment unless he/she began

on the first working day of that month.

D. Vacation Schedule

Years of Paid Service Vacation Days
1 to 5 years 12 days
6 years 13 days
7 years 14 days
8 years 15 days
9 years 16 days
10 to 13 years 17 days
14 to 17 years 18 days
18 to 19 years 19 days
20 + 21 days

E. Compensation

1.

An employee granted vacation leave as described herein shall be compensated at his/her
regular rate of pay at the time the vacation is commenced.

If a paid holiday falls at a time an employee is on paid vacation status, he/she shall be
compensated for that day as a holiday, rather than a day of vacation leave.

An employee’s earned vacation credits may be carried over from one fiscal year to the next

fiscal year for one year only equal to the maximum earned for that year. For the efficiency
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of the District operation, an employee may be required to accept monetary compensation in
lieu of paid vacation leave.

4. A regular permanent employee who terminates his/her employment with the District shall
receive vacation pay in lieu of paid vacation time off for the unused vacation credit earned.
However, a terminated employee must have completed at least six (6) full months of
continuous service to receive any vacation benefits. A permanent employee who
terminates service with the District because of layoff or extended military leave of absence
shall be paid all earned vacation that is unused effective the last day of work. Length of
service on the last day worked is used in determining vacation eligibility. A terminating
employee receives no credit for the month of termination unless his/her last day of work is
the last workday of the month.

F. Return to Service

Immediately upon return to active service, the employee shall complete the required District
time sheet/card and submit it to his/her supervisor.

G. Interruption of Vacation Leave

An employee may be permitted to interrupt or terminate his/her vacation leave in order to
begin another type of paid leave without a return to active service, provided the employee
supplies adequate notice and relevant supporting information regarding the basis for such

interruption or termination of vacation.

8/6/79; 11/29/84; 3/4/86; 4/5/88; 12/3/91; 5/15/96; 9/14/99; 12/10/02; 9/6/05; 10/15/08; 10/18/11;

12/10/13; 11/30/16; 2/17/21; 4/27/22
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ARTICLE XIII: HOLIDAYS

1.

Purpose

All holiday leaves shall be observed on the calendar day on which each falls, established by the
Board of Trustees, except that a holiday falling on Sunday will be observed on the following
Monday and a holiday falling on Saturday will be observed on the preceding Friday.
Eligibility
An employee covered by this Agreement shall be eligible for holiday leave provided he/she is in a
paid status during any portion of the workday immediately preceding or succeeding the following
holidays:

Independence Day

Admission Day - The District will establish the holiday calendar for each year.

Labor Day

Veterans’ Day

Thanksgiving Day and the Friday following

One workday preceding Christmas Day

Christmas Day

One workday preceding New Year’s Day

New Year’s Day

Martin Luther King Day

Lincoln’s Birthday

Washington’s Birthday

Memorial Day
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Spring Friday - All requests for bargaining unit members to take a holiday on Good
Friday or the Friday of spring break, will be approved. Bargaining unit
members not choosing to take a holiday on either of the days previously
mentioned are entitled to a floating holiday. Prior approval is required
for the use of a floating holiday.

3. Requirement

An employee shall be required to work on the regular holiday for which another day is designated.

4. Compensation

A. An employee covered by this Agreement working less than full time shall be eligible for
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holiday leave compensation in the same ratio that his/her employment bears to full-time

employment.

. An employee granted holiday leave as described herein shall be compensated at his/her regular

rate of pay.

. An employee of the District who is not normally assigned to duty during the school holidays of

December 25 and January 1 shall be paid for those two holidays provided he/she was in a paid
status during any portion of the workday of his/her normal assignment immediately preceding

or succeeding the holiday period.

. An employee assigned and directed by his/her immediate supervisor to provide service on a

holiday authorized by the District shall be paid compensation or given compensatory time off
for such work, in addition to the regular pay received for the holiday, at the rate of double

his/her regular rate of pay.

8/6/79; 12/2/80; 9/10/81; 9/7/82; 9/14/99; 9/6/05
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ARTICLE XIV: PERFORMANCE EVALUATION PROCEDURE

The following procedures shall be utilized with regard to the employees covered by this

Agreement.

1. Probationary Employee Evaluations

A.

Regular “probationary” employees shall receive at least two formal written performance
evaluation ratings on District approved forms during the probationary period. Normally these
ratings shall be completed at the end of the third and fifth months of service; however,
evaluations can be made at any time.

The rating shall contain an evaluation of the employee’s performance and, as appropriate,
commendations or specific suggestions for the improvement of the employee’s performance.
The formal performance evaluation rating form shall contain information bearing on employee
performance related to evaluation criteria established by the District. The data gathered
relative to employee evaluation shall be in conformity with the employee’s job description, as
prescribed by the District.

The employee shall receive a written copy of the performance evaluation rating form described
herein at a personal conference conducted by the evaluator. The employee may attach a
written response to the performance evaluation. Such written response by the employee shall
be reviewed by the department/school administrator prior to placement in the employee’s
personnel file. Probationary employees do not have the right to appeal performance
evaluations.

The evaluator’s judgment and recommendations contained in the evaluation appraisals
described herein shall not be subject to the Grievance Procedure (Article IX) contained in this

Agreement.
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F. The performance evaluation rating form shall be completed and signed by the employee’s

immediate supervisor, the employee, and reviewed and signed by the department/school
administrator prior to submission to the District Human Resources Division for placement in

the employee’s personnel file.

2. Permanent Employee Evaluations

A. Regular “permanent” classified employees shall receive at least one formal written

performance rating on a District approved form each year. These evaluations shall be
completed no later than March 31. A permanent employee may be evaluated by his/her
immediate supervisor at any other time if exemplary or unsatisfactory service is performed, but
unsatisfactory service shall be evaluated by the immediate supervisor within five (5) days after

the act of unsatisfactory service is made known to the immediate supervisor.

. The rating shall contain an evaluation of the employee’s performance and, as appropriate,

commendations or specific suggestions for the improvement of the employee’s performance.
An employee, at his/her option, may rate his/her performance and add any appropriate

comments.

. The formal performance evaluation rating form shall contain information bearing on employee

performance related to the evaluation criteria established by the District. The data gathered
relative to employee evaluation shall be in conformity with the employee’s job description, as

prescribed by the District.

. The employee shall receive a written copy of the performance evaluation rating form described

herein at a personal conference conducted by the evaluator. The employee may attach a
written response to the performance evaluation. Such written response by the employee shall

be reviewed by the department/school administrator prior to placement in the employee’s
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personnel file. The employee shall also have the right to appeal the department/school
administrator’s decision to the Assistant Superintendent, Human Resources, or designee, prior

to placement in the employee’s personnel file.

. The evaluator’s judgment and recommendations contained in the evaluation appraisals

described herein shall not be subject to the Grievance Procedure (Article IX) contained in this
Agreement.

The performance evaluation rating form shall be completed and signed by the employee’s
immediate supervisor, the employee, and reviewed and signed by the department/school
administrator prior to submission to the District Human Resources Division for placement in

the employee’s personnel file.

. Any “unsatisfactory” performance rating with supporting evidence of a history of marginal

performances which contains a recommendation to deny the employee any forthcoming salary
range (step) increment and/or anniversary (longevity) increment shall be presented to the
employee no later than sixty (60) days prior to the effective date of the salary increment
described herein. An employee shall have no more than six (6) months to correct an
“unsatisfactory” evaluation which resulted in his/her being denied a salary increment described
herein. If an employee fails to satisfactorily improve his/her performance within the six (6)
month period, his/her Salary Increment Date or Anniversary (longevity) Increment (Article

VII: Compensation) shall be permanently extended by six (6) months.

. A bargaining unit member or member of the certificated bargaining unit shall not serve as a

formal evaluator of another bargaining unit member. This shall not preclude a bargaining unit
member or a member of the certificated bargaining unit from giving input to the evaluator(s)

concerning the performance of a bargaining unit member.
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3. Personnel Files

A. The District shall maintain the employee’s personnel file at the Education Center.

B. No materials other than standard record-keeping materials shall be placed in the employee’s
personnel file without first making a copy available to the unit member. Employees shall be
provided with copies of any derogatory written material before it is placed in the employee’s
personnel file. The employee will have ten (10) working days to respond to derogatory
materials before they are placed in his/her personnel file. The written response shall be
attached to the material.

C. The employee shall have the right to examine any material in his/her personnel file. The
employee’s personnel file shall be available for examination by an individual, such as a CSEA

representative, if authorized in writing or in person by the employee.

9/7/82; 3/4/86; 9/14/99; 12/10/02; 11/30/16
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ARTICLE XV: LAYOFF

PROCEDURE FOR REDUCTION IN STAFF: CLASSIFIED SERVICE

In accordance with California Education Code, classified employees shall be laid off in inverse
order of seniority by job classification. Therefore, employees who have been employed the shortest
time in the classification, plus higher classifications, shall be laid off first. Reemployment shall be in
the reverse order of layoff.

Employees shall be informed of their displacement rights, if any, and reemployment rights.

Seniority and length of service shall be determined by hire date. Hire date shall be determined
by the first date of paid service in a probationary or permanent job classification within the classified
service of the District. The District shall maintain such records for each job classification in which the
employee has served. No seniority shall be earned during periods of separation from the District. No
previous length of service and seniority shall carry forward for an employee who has been separated
from any job classification within the classified service of the District for greater than 39 months.

Unit members on existing reemployment lists with the District as of June 30, 2011, shall
maintain their level of seniority on the lists for purposes of reemployment. This standard shall
continue in effect until such time as the Unit members are reemployed or exhaust reemployment
rights. The District shall provide the association with a seniority list of Unit members in each current
job classification no later than the first working day of December.

1. Notice of Lavoff - Education Code section 45117(2)

When classified positions must be eliminated as the result of the expiration of a specially
funded program, the District will give employees at least 60 calendar days’ notice before the layoff

becomes effective. Written notice will be sent by registered mail to all probationary and permanent
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employees affected or handled personally. Layoffs implemented pursuant to this paragraph are not

subject to a hearing before an Administrative Law Judge.

2.

Order of Layoff

Classified employees within the job classification affected will be laid off as follows:

a.

All probationary employees, substitutes, temporary or other short-term employees will be
terminated before employees in the same job classification who have completed their
probationary period.

Employees who have completed their probationary period will be laid off in seniority order
with the person having the “least” seniority in the layoff classification being laid off first.

In case of identical seniority, a lottery by drawing employee names will be held to decide

which employee has greater seniority within a job classification.

Demotion in Lieu of Layoff

a.

To be considered for demotion in lieu of layoff which results in displacing a less senior
employee in a classification in which an employee has prior service, the employee must notify
the District Human Resources Office in writing of such election not later than three working
days after receiving layoff notice and rights to demotion. Demotion (in lieu of layoff) of less
senior employees can occur only downward and not laterally or upward. Of course, an
employee must meet the minimum qualifications of any job classification in which he/she is
displacing an incumbent and be able to satisfactorily perform the job in a minimum amount of

time.

b. Any permanent classified employee displaced by such demotion has the same option of

demotion afforded by this rule as if his/her position has been abolished or discontinued.
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c. If the displaced employee is on temporary transfer assignment, he/she shall be returned to
his/her regular assignment.

d. Any employee demoted pursuant to this rule shall receive the closest salary step of the salary
range of the classification to which he/she is demoted, provided that such salary is not greater
than the salary he/she received in the higher classification at the time of demotion.

e. In cases where an employee accepts demotion in lieu of layoff, his/her name shall be placed on
a layoff list from the classification from which he/she was demoted for a period of 24 months
in order to be considered for reemployment to the classification from which he/she was
demoted provided the same classification qualifications still apply.

4. Reemployment

A. Persons laid off because of lack of work or lack of funds are eligible for reemployment for a
period of 39 months and shall be reemployed, if available, in preference to new applicants in
the classification from which they were laid off provided the qualifications still apply.
Reemployment shall be in reverse order of layoff.

B. Employees who take voluntary demotions or voluntary reductions in assigned time in lieu of
layoff or to remain in their present positions, rather than be reclassified or reassigned, shall be
granted the same rights as persons laid off and shall retain eligibility to be considered for
reemployment for an additional period of up to 24 months, provided that the same tests of
fitness (qualifications) under which they qualified for reemployment to the job shall still apply.

C. If an employee fails to accept recall to a job equivalent in grade level to that from which he/she
was laid off and one for which the employee is qualified or one in which he/she has served

before, he/she will be terminated and will forfeit all rights entitled under layoff status. Refusal,
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1 however, of an offer of substitute or short-term employment or reduction of hours shall not

2 affect the standing of an employee on a layoff list.

3 D. Any employee will be terminated with loss of all recall rights if he/she fails to reply to a
4 written notice or telephone notice from the District Human Resources Office within seven
5 calendar days after such notice is sent or fails to report to work after acceptance of recall.
6 Recall notice will be sent by registered mail or telegram to the address last reported by the
7 employee to the District unless he/she is contacted by telephone.

& 5. Rights Upon Reemployment

9 A person reemployed from layoff shall be fully restored to his/her position with all rights to
10 permanent status. However, no seniority shall be earned during periods of separation from the
11 service of the School District. An employee who has been laid off for lack of work or lack of
12 funds and who is on a layoff list may be reemployed as a substitute or short-term employee (as
13 those terms are defined in Section 45103 of the Education Code) in his/her original classification
14 or any other classification for which qualified and such employment shall in no way jeopardize or
15 otherwise affect his/her status or eligibility for reemployment. The District will attempt to provide
16 substitute or short-term employment to those on the reemployment list in accordance with seniority
17 by classification as funds are made available.

18 6. Notice and hearing requirements for layoffs subject to Education Code section 45117 paragraphs
19  (a) through (f) shall be as set forth therein.

20

21

22

23 9/7/82; 10/18/11; 11/30/16; 4/27/22
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ARTICLE XVI: DISCIPLINARY ACTION

The District and Association agree that procedures for the discipline of classified employees in the
bargaining unit shall be those contained in District Administrative Regulation 4583.11, (last revised

July 13, 2010) as posted on the District Web site is the official AR.

9/7/82; 10/18/11
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ARTICLE XVII: TRANSPORTATION

Assignment of Bus Drivers

1.

To and From School Routes

A. Safe and convenient bus stops shall be designated by the District administration and approved

by the Board of Trustees.

. Approved bus stops will be coordinated into routes by the Director of Transportation and those

routes will be assigned to buses.

. Prior to the beginning of each school year, each regular bus driver will have an opportunity to

review bus routes and schedules and to designate his/her preference of assignment. Drivers
will be provided with available routes, 48 hours in advance of the bus driver’s first day of
reporting back to work, for review if they so choose. Prior to bidding, drivers will be afforded
up to one (1) hour to review the available routes. Routes are subject to change due to student

needs.

. Bus drivers will provide the Transportation Supervisor a list of their preferred routes on the

first duty day of each work year, by order of District seniority as a bus driver. Bus assignments
will be made by the Supervisor based on the following criteria: driver preference, driving
competency, care of equipment, safety record, and past work performance. If all relevant
criteria from the above list are equal, District seniority as a bus driver shall be the determining
factor.

The Supervisor may reassign bus drivers, buses, or routes during the year to accommodate
pupil loads, scheduling changes, time factors, or safety conditions. In the event the Supervisor

reassigns a bus driver’s route, the reason(s) for the reassignment shall be provided.
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F. Drivers may be temporarily assigned additional routes to complete their normal workday.
Such assignments include, but are not limited to, coverage of routes in emergencies such as
absenteeism, accidents, vehicle breakdown, or safety conditions.

2. Extra Trips

A. Extra trips shall be assigned by the Supervisor on a rotating basis to meet the transportation
needs of the users of the District Transportation Department. Such assignments will be made
based upon, but not limited to, the following criteria:

1. Availability of drivers and buses as related to daily home-to-school-to-home routes and
schedules;

2. Efficient utilization of drivers and buses as related to driving assignments which precede
and/or follow the extra trip;

3. Size and type of equipment necessary to handle trip requirements;

4. Driving competency; and

5. Driver knowledge and experience of geographic areas, traffic and safety conditions, group
behaviors, and special considerations unique to a specific trip request.

6. If all relevant criteria from the above list are equal, District seniority as a bus driver shall
be the determining factor.

B. If an eligible driver does not accept an extra trip, his/her name shall be placed at the bottom of
the rotation list. If a driver cannot accept an extra trip due to a preexisting work assignment,
that driver shall remain at the top of the rotation list. If a driver is not eligible for an extra trip,

that driver shall remain at the top of the rotation list and the reason shall be provided.
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C. Extra trip requests which have been received and approved by the Supervisor will be assigned,
posted, and a copy of the trip request placed in the assigned driver’s mailbox no later than
Friday afternoon of the week preceding the week in which the trip is scheduled.

D. Relief drivers will be assigned extra trips only when no regular drivers are available.

E. Extra trips will be assigned to complete each driver’s workday with the exception of the leave
provisions listed in Article XII. Should a driver decline to accept an extra trip assignment, the
assignment shall be offered to the next eligible driver on the extra trip rotation list.

F. Approved extra trip requests which are received later than Friday of the week preceding the
date on which they are scheduled shall be assigned to the next eligible driver on the extra trip
rotation list, unless that driver has an approved request for absence on the date of the trip.

G. Ifadriver is assigned an extra trip which requires an overnight stay, the driver shall be paid for
at least eight hours each day that he/she is in the process of completing the assignment. Should
it be necessary for the driver to drive for more than eight hours on any of those days, he/she
will be compensated for the overtime hours at the appropriate rate. All driver’s expenses
related to meals and sleeping accommodations shall be reimbursed to the driver upon the
District’s receipt and approval of such a claim.

H. When an extra trip is canceled on the same day within two hours of the scheduled start time of

the trip, the driver shall receive two (2) hours pay.

. Non-Driving (Related Work) Assignments

A. On regular workdays when a driver has no home-to- school routes and/or no extra trip
assignments, he/she will have non-driving assignments made to complete his/her normal
workday. Assignments will be made by the Supervisor from among the typical duties and

responsibilities listed in the job description or in any classification on any campus or District
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location where the work is at salary step 21 or below. The District will take driver preference
and campus and site needs into consideration in making alternative assignments during non-
driving times. The Director of Transportation will remain the supervisor of the bus drivers

during non-driving assignments.

. Each driver shall be assigned time within the normal workday to perform a safety check on

his/her assigned bus prior to the start of the morning run and to complete bus activity
paperwork, as well as bus clean up at the end of his/her last route or trip that day. These
assignments will be made by the Supervisor at the time drivers are assigned to buses prior to

the beginning of the school year and are subject to the same changes as in 1-E and 1-F.

. Whenever, as the result of unavailability of an appropriate or mechanically certified District

vehicle, a bus driver is unable to drive his/her assigned routes and/or trips, he/she shall be
assigned related work as defined in the job description or as described in section 3a and receive

pay at the rate he/she would have received for driving that day.

. Bus drivers who are assigned to remain on standby time between home-to-school routes or

during an extra trip, shall be paid for that time at their regular rate of pay. Whenever any
combination of assigned hours in a day exceeds eight hours, the excess hours shall be

compensated at the appropriate overtime rate.

. The District will provide, within the employees’ work year, ten (10) hours of training annually

or as otherwise specified by the California Administrative Code, Title 13, and the California
Highway Patrol Training Manual, Section 82.7, in order for the employee to continue his/her
employment as a District bus driver. All newly-hired drivers shall have the least amount of
restrictions on their license as possible. If a driver is hired without a Type 1 vehicle

certification, the driver will be responsible to upgrade to a Type 1 vehicle certification during
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his/her six-month probationary period. Bus drivers shall maintain proficiency in both Type I
and Type II school busses. Drivers are responsible for maintaining all certifications. If a
driver allows his/her medical certificate, driver’s license, first aid card, or Type I or Type II
proficiency to expire, his/her School Bus Certificate becomes invalid.
F. Bus drivers will be responsible for having knowledge of all laws pertaining to motor vehicles.
4. Overtime

A. Assignments which are likely to result in overtime hours will be assigned by the Supervisor
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based on the overtime rotation list. Overtime will be distributed by the Supervisor on a
rotating basis to eligible drivers. Drivers refusing overtime will be rotated to the bottom of the
list(s). There will be two separate weekly trip rotation lists maintained by the Supervisor. One
list will be for Monday through Friday, while the second list will be for Saturday and Sunday.
If a trip that is scheduled between Monday through Friday is cancelled, the driver assigned to
that trip will remain at the top of the weekly rotation list and have priority for the next
available overtime trip. If a Saturday or Sunday trip cancels, on the same day, the driver’s
name will remain in place and eligible on the established weekly trip rotation list, and the
driver shall be compensated two (2) hours that would include prep time for the trip
cancellation. If a Saturday or Sunday trip cancels prior to the day of the trip, the driver’s name
will remain in place and eligible on the established weekly trip rotation list. Holiday trips will
be considered the same as Saturday and Sunday trips.

B. Weekly trip rotation lists shall be posted showing the assigned field trips for the week.
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5. Meal Periods

A. A minimum of a thirty (30) minute duty-free noncompensated meal period shall be provided

all drivers who work at least six (6) consecutive hours.

. When a driver is on a split-shift assignment and it is required for the driver to be on duty after

six (6) consecutive hours and the driver approves, the driver will not be required to take a meal
period. Drivers will advise the dispatcher if there are existing circumstances that require the
driver to remain on duty and not be able to take a meal period. The Director of Transportation
(or designee in the case of his/her absence) will evaluate, approve, or disapprove the au-

thorization to be on duty after six consecutive hours.

. An employee on duty for more than eight (8) consecutive hours must have a minimum of a

thirty (30) minute duty-free meal period, unless unusual circumstances exist.

. Should the assignment of a meal period result in a driver working less than his/her normal

workday or six (6) hours on a holiday or weekend, the driver shall be paid for that period at the

regular rate of pay in effect for that time.

. Eight hour bus drivers employed with the District on or before November 1, 2002, will

maintain their current eight (8) hour status for the duration of their employment except when
terminated for cause pursuant to District Board Policy and Administrative Regulations. If the
District determines to fill any of these positions when they are vacated, the position(s) will be
filled with an assignment between 3 % and 8 hours, based upon need as determined by the

District.

6. Summer School Assignments

A. Bus assignments will be made by the Supervisor based on the following criteria: driver

preference, driving competency, care of equipment, safety record, and past work performance.
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Attendance during the regular school year is a critical component of the past work
performance. However, if a driver is absent from work due to illness, that absence will not be
counted against his/her work performance so long as the driver provides to the Supervisor
within one calendar week of his/her return, a doctor‘s note indicating the need for the day off
due to illness. If all relevant criteria from the above list are equal, District seniority as a bus

driver shall be the determining factor.

9/7/82; 3/4/86; 10/8/86; 12/3/91; 5/16/96; 12/10/02; 9/6/05; 10/18/11; 11/30/16; 2/17/21; 4/27/22
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ARTICLE XVIII: ORGANIZATIONAL SECURITY

1. General Provision:

A. The District and the Association recognize the right of employees to form, join, and participate

in lawful activities of employee organizations and the equal alternative right of employees to

refuse to form, join, and participate in employee organizations. Either party shall not exert
pressure on or discriminate against an employee regarding such matters.
2. Membership and Dues Deduction:

A. CSEA presently has the sole and exclusive right to receive the payroll deduction for regular
membership dues.

B. The District shall deduct, in accordance with the CSEA dues schedule, dues from the wages of
all employees who are members of CSEA. The District shall refer all employee questions about
CSEA or dues to the Fullerton High Chapter 82 President or designee, and/or to the CSEA
Labor Relations Representative.

C. The District shall not interfere with the terms of any agreement between CSEA and the
District’s employee with regard to that employee’s membership in CSEA, including but not
limited to automatic renewal yearly unless the worker drops out during a specified window
period. The District need not keep track of this period which shall be tracked by CSEA within
its membership database.

D. The District shall not be obligated to put into effect any new or changed deductions until the
pay period commencing thirty (30) days or more after such submission.

E. The District shall refer all employee requests to revoke membership to the CSEA Labor
Relations Representative and shall obtain CSEA staff approval on behalf of the union before

processing any revocation request.
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F. There shall be no charge by the District to CSEA for regular membership dues deduction.

3. Hold Harmless Provision:

A. CSEA shall defend and indemnify and financially hold harmless the District, Board of
Trustees, each individual school Board member, and all administrators in the District against
any and all claims, demands, costs, lawsuits, judgments, including attorneys’ fees for attorneys
individually chosen by said District, Board of Trustees, each individual school Board member,
and all administrators in the District for the purpose of defending said persons or District, and
any other form of liability and expense, including but not limited to all court or administrative
agency cost that may arise out of or by reason of action taken by the District for the purpose of

complying with this Article.

Approved by CSEA election November 28, 1979; 4/27/22
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ARTICLE XIX: SAVINGS PROVISION

If any of the provisions of this Agreement are held to be contrary to law by a court of
competent jurisdiction or legislative action, such provisions will not be deemed valid except to the
extent permitted by law; however, all other provisions will continue in full force and effect.

In the event of invalidation of any provision of this Agreement, the parties agree to meet and
negotiate within 30 days after such determination for the purpose of arriving at a mutually satisfactory

replacement.

9/7/82; 9/14/99
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ARTICLE XX: CONCERTED ACTIVITIES

It 1s agreed and understood that there will be no strike, work stoppage, slowdown, picketing, or
refusal or failure to fully and faithfully perform job functions and responsibilities, or other interference
with the operations of the District by the Association or by its officers, agents, or members during the
term of this Agreement, including compliance with the request of other labor organizations to engage
in such activity.

The Association recognizes the duty and obligation of its representatives to comply with the
provisions of this Agreement and to make every effort toward inducing all employees to do so. In the
event of a strike, work stoppage, slowdown, or other interference with the operations of the District by
employees who are represented by the Association, the Association agrees in good faith to take all
necessary steps to cause those employees to cease such action.

It is agreed and understood that any employee violating this Article may be subject to discipline up
to and including termination by the District. Nothing herein shall preclude the District from seeking
legal or other redress of any employee who has caused damage to or loss of District property.

It is understood that in the event this Article is violated, the District shall be entitled to withdraw
any rights, privileges, or services provided for in this Agreement or in District policy from any

employee or the Association.

8/6/79
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ARTICLE XXI: SUPPORT OF AGREEMENT

The District and the Association agree that it is in their mutual benefit to encourage the resolution
of differences through the meet and negotiation process. Therefore, it is agreed that the Association
will support the terms of this Agreement and will not appear before any public body to seek change or

improvement in any matters subject to the meet and negotiation process except by mutual agreement.
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8/6/79
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ARTICLE XXII: EFFECT OF AGREEMENT

It is understood and agreed by the District and the Association that the specific provisions in this
Agreement shall prevail over District practices and procedures and over State law to the extent
permitted by State law and that absent specific provisions in this Agreement, the District shall consider

such practices and procedures within its discretionary authority.
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ARTICLE XXIII: CONCLUSION OF MEET AND NEGOTIATION

During the term of this Agreement, unless otherwise specified by this agreement, the Association
and the District expressly waives and relinquish the right to negotiate and agrees that the Association
and the District shall not be obligated to meet and negotiate with respect to any subject or matter
covered in this Agreement.

The District and Association agree that if the financial needs of the District cannot be sufficiently
met, as determined by the District, by the implementation of this Agreement, the contract will be
subject to expedited re-openers as set forth in Article XXIII. Negotiations will begin within ten (10)
Days after a written request for re-openers. Any salary concessions made under the above provisions

shall be ongoing.

8/6/79; 10/15/08; 10/18/11; 4/27/22
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ARTICLE XXIV: TERM

2022-2025

This Agreement shall remain in full force and in effect up to and including June 30, 2025. The
contract will be closed for 2022/23, 2023/24, and 2024/25.
CSEA and the District shall submit in writing their full and complete initial sunshine proposals to the
Board of Trustees by the first scheduled Board Meeting of February 2025. Negotiations of the contract

in full will begin no later than March 2025.

9/7/82; 3/4/86; 4/5/88; 1/10/89; 12/3/91; 4/20/93; 5/16/96; 9/14/99; 12/10/02; 9/6/05; 10/15/08;

10/18/11; 12/10/13; 11/30/16; 11/10/21; 4/27/22
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APPENDIX A:

2022/23 CLASSIFIED SALARY SCHEDULE

FULLERTON JOINT UNION HIGH SCHOOL DISTRICT
CLASSIFIED SALARY SCHEDULE
*EFFECTIVE JULY 1, 2022
5.484% increase

CLASSIFIED BARGAINING UNIT JOB STEP CLASSIFICATIONS

NTII OPERATIONS
Accountant 32 Campus Maintenance Technician
Budget Control Clerk 26 Custodial & Grounds Worker
Senior Account Clerk 21 Custodial & Grounds Worker-Lead
Grounds Equipment Operator
-LERIC, Auditorium Technician
Assistant Auditorium Lead
Clerk 5 Auditorium Lead
Construction Secretary 24 Storeroom Attendant
Payroll Technician 23
Personnel Technician 25 CH.
Personnel Technician/Certificated 28
Principal's Secretary 24 Buyer
Typist Records Clerk 13 P & Contracts Speciali
Senior Records Clerk 18 Senior Buyer
Secretary 19 Senior Purchasing Clerk
‘Warehouse Assistant
FOOD SERVICES ‘Warehouse Lead
Food Service Worker 4 REPROGRAPHICS
Senior Food Service Worker 9
Food Service Cook 10 Reprographics Technician
Cafeteria Lead 20
INSTRUCTIONAL/STUDENT ASSISTANCE TECHNOLOGY
Instructional Aide 12 Technology Aide
Campus Supervision Aide 11 Data Systems Technician
Campus Supervision Liaison 18 Data Systems & Management
Library Technician 18 Software Technician
Guidance Technician 21 District Network Technology
School Community Liaison 21 Technician
Licensed Vocational Nurse (LVN) 28 Technology & Electronic Media &
Maintenance Technician
MAINTENANCE Electronic Media Maintenance &
Network Technician
Air Conditioning & Refri ion Mechani 30
Electronic Technician 31 TRANSPORTATION
Heating & Ventilation Mechanic 29
Locksmith 28 Bus Driver
Maintenance Carpenter 30 School Bus Driver Trainer
Maintenance Electrician 31 Transportation Scheduler
Maintenance Painter 28 Truck Driver/Grounds Equip. Oper.
Maintenance Plumber 29 District Mail & Utility Worker
Maintenance Welder 30 Vehicle Service Worker
Maintenance Worker 23 Maintenance Mechanic
Projects & Compliance Specialist 33 ‘Vehicle Mechanic
Sprinkler Maintenance Worker 26
Swimming Pool Mechanic 27

Bargaining unit: CSEA

FD = After ten (10) years of continous service, a classified employee will receive a salary anniversay increment of 2.5 percent of the appropriate salary

step.

18
18
23
21
20
23
34
18

28
33
31
21

27

20

21

31

40

31

35

21
28
28
21

23
30
30

FE = After fifieen (15) years of continous service, the salary anniversary increment will be increased from 2.5 percent to 5 percent of the appropriate

salary step.

FF = After twenty (20
salary step.

) years of continous service, the salary anni i will be i d from 5 percent to 6.35 percent of the appropriate

(FD, FE and FF are computed from step F of 05M schedute)
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Fullerton Joint Union High School District
Classified Salary Schedule - 05H/05M

5.484% increase effective July 1, 2022

A B C D E F
1 Hourly $14.81 $15.56 $16.33 $17.15 $18.03 $18.91
1 Monthly $2,567.89 $2,696.29 $2,829.14 $2,973.17 $3,123.90 $3,277.97
2  Hourly $15.22 $15.99 $16.79 $17.63 $18.50 $19.43
2 Monthly $2,638.23 $2,772.21 $2,909.53 $3,054.67 $3,207.63 $3,366.17
3 Hourly $15.58 $16.36 $17.18 $18.05 $18.96 $19.89
3 Monthly $2,700.76 $2,835.85 $2,978.76 $3,128.36 $3,284.67 $3,448.79
4  Hourly $15.97 $16.77 $17.59 $18.47 $19.41 $20.37
4  Monthly $2,767.74 $2,906.18 $3,050.21 $3,200.93 $3,362.82 $3,530.30
5 Hourly $16.36 $17.18 $18.05 $18.96 $19.89 $20.90
5  Monthly $2,835.85 $2,978.76 $3,128.36 $3,284.67 $3,448.79 $3,622.95
6  Hourly $16.77 $17.61 $18.48 $19.41 $20.38 $21.39
6  Monthly $2,907.31 $3,051.33 $3,204.29 $3,363.94 $3,532.52 $3,706.70
7 Hourly $17.19 $18.06 $18.98 $19.93 $20.92 $21.97
7  Monthly $2,980.99 $3,130.60 $3,288.01 $3,453.25 $3,626.31 $3,807.17
8 Hourly $17.64 $18.52 $19.45 $20.42 $21.44 $22.52
8  Monthly $3,056.91 $3,212.10 $3,369.53 $3,539.23 $3,718.98 $3,904.31
9  Hourly $18.08 $18.99 $19.94 $20.94 $21.99 $23.08
9  Monthly $3,133.94 $3,290.26 $3,456.59 $3,629.65 $3,811.64 $4,000.33
10 Hourly $18.52 $19.45 $20.42 $21.44 $22.52 $23.65
10 Monthly $3,212.10 $3,369.53 $3,539.23 $3,718.98 $3,904.31 $4,098.58
11 Hourly $18.96 $19.90 $20.91 $21.95 $23.06 $24.21
11  Monthly $3,285.78 $3,451.03 $3,624.07 $3,806.06 $3,996.98 $4,194.59
12 Hourly $19.47 $20.45 $21.47 $22.54 $23.67 $24.85
12 Monthly $3,375.10 $3,545.93 $3,722.33 $3,908.77 $4,103.05 $4,306.25
13 Hourly $19.95 $20.94 $21.99 $23.09 $24.24 $25.45
13 Monthly $3,457.72 $3,630.77 $3,812.76 $4,003.68 $4,202.41 $4,412.30
14 Hourly $20.46 $21.48 $22.56 $23.68 $24.86 $26.11
14  Monthly $3,548.15 $3,724.56 $3,911.01 $4,105.28 $4,309.59 $4,525.06
15 Hourly $20.98 $22.04 $23.13 $24.29 $25.53 $26.79
15 Monthly $3,636.36 $3,819.46 $4,010.38 $4,210.23 $4,423.47 $4,644.53
16 Hourly $21.52 $22.59 $23.71 $24.92 $26.14 $27.46
16 Monthly $3,729.03 $3,916.59 $4,109.74 $4,318.53 $4,530.65 $4,759.53
17 Hourly $22.03 $23.11 $24.28 $25.47 $26.76 $28.11
17 Monthly $3,817.23 $4,007.02 $4,208.00 $4,417.89 $4,638.95 $4,872.30
18 Hourly $22.59 $23.71 $24.92 $26.14 $27.46 $28.82
18 Monthly $3,916.59 $4,109.74 $4,318.53 $4,530.65 $4,759.53 $4,996.23
19 Hourly $23.13 $24.29 $25.53 $26.79 $28.14 $29.54
19  Monthly $4,010.38 $4,210.23 $4,423.47 $4,644.53 $4,876.77 $5,120.15
20 Hourly $23.74 $24.93 $26.17 $27.49 $28.86 $30.31
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20 Monthly $4,115.32 $4,321.87 $4,536.23 $4,763.99 $5,001.80 $5,250.77
21 Hourly $24.35 $25.58 $26.85 $28.20 $29.62 $31.09
21  Monthly $4,219.16 $4,432.41 $4,653.47 $4,886.81 $5,132.44 $5,388.11
22 Hourly $24.93 $26.17 $27.49 $28.86 $30.31 $31.81
22 Monthly $4,321.87 $4,536.23 $4,763.99 $5,001.80 $5,250.77 $5,514.26
23  Hourly $25.58 $26.85 $28.20 $29.62 $31.09 $32.66
23 Monthly $4,432.41 $4,653.47 $4,886.81 $5,132.44 $5,388.11 $5,660.52
24 Hourly $26.16 $27.48 $28.85 $30.28 $31.80 $33.40
24  Monthly $4,535.13 $4,762.88 $5,000.69 $5,248.55 $5,513.14 $5,787.80
25 Hourly $26.85 $28.20 $29.62 $31.09 $32.66 $34.27
25 Monthly $4,653.47 $4,886.81 $5,132.44 $5,388.11 $5,660.52 $5,941.87
26 Hourly $27.51 $28.89 $30.35 $31.85 $33.45 $35.12
26 Monthly $4,767.35 $5,007.39 $5,258.59 $5,520.96 $5,798.96 $6,087.02
27 Hourly $28.22 $29.63 $31.12 $32.68 $34.31 $36.02
27 Monthly $4,890.15 85,135.78 $5,393.68 $5,663.87 $5,946.34 $6,243.32
28 Hourly $28.89 $30.36 $31.86 $33.46 $35.13 $36.89
28 Monthly $5,008.51 $5,260.84 $5,522.08 $5,800.08 $6,089.25 $6,395.17
29 Hourly $29.65 $31.14 $32.69 $34.34 $36.04 $37.85
29 Monthly $5,139.13 $5,397.04 $5,666.12 $5,949.69 $6,246.67 $6,560.41
30 Hourly $30.36 $31.87 $33.46 $35.14 $36.90 $38.73
30 Monthly $5,261.94 $5,524.32 $5,801.20 $6,090.37 $6,396.29 $6,715.60
31 Hourly $31.13 $32.69 $34.32 $36.03 $37.83 $39.73
31 Monthly $5,395.93 $5,664.99 $5,947.46 $6,245.56 $6,557.05 $6,886.42
32 Hourly $31.91 $33.50 $35.19 $36.95 $38.79 $40.74
32 Monthly $5,531.02 $5,807.90 $6,098.19 $6,404.09 $6,724.52 $7,060.58
33 Hourly $32.72 $34.36 $36.08 $37.88 $39.78 $41.76
33 Monthly $5,672.80 $5,954.16 $6,253.38 $6,565.98 $6,895.35 $7,238.11
34 Hourly $33.51 $35.19 $36.96 $38.80 $40.75 $42.77
34 Monthly $5,809.01 $6,099.31 $6,406.33 $6,725.64 $7,061.71 $7,415.62
35 Hourly $34.35 $36.05 $37.86 $39.76 $41.75 $43.85
35 Monthly $5,951.92 $6,248.91 $6,562.63 $6,892.00 $7,235.86 $7,599.84
36 Hourly $35.20 $36.97 $38.81 $40.75 $42.78 $44.94
36 Monthly $6,100.41 $6,407.45 $6,727.88 $7,062.82 $7,416.74 $7,788.53
37 Hourly $36.11 $37.90 $39.80 $41.79 $43.88 $46.08
37 Monthly $6,258.96 $6,570.45 $6,898.70 $7,244.80 $7,605.43 $7,985.02
38 Hourly $37.02 $38.89 $40.83 $42.88 $45.01 $47.27
38 Monthly $6,417.50 $6,740.15 $7,078.45 $7,431.25 $7,801.92 $8,192.69
39 Hourly $37.95 $39.85 $41.83 $43.92 $46.13 $48.44
39 Monthly $6,578.27 $6,907.63 $7,251.50 $7,614.36 $7,996.19 $8,397.00
40 Hourly $38.91 $40.85 $42.90 $45.03 $47.30 $49.64
40  Monthly $6,744.63 $7,081.79 $7,434.60 $7,805.28 $8,198.27 $8,605.79
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Tentative Agreement
Between

The California School Employees Association
and if's Fullerton High Chapter 82 (CSEA)
and Fullerton Joint Union High School District
Of the 2022/25 CSEA Collective Bargaining Unit Agreement

Apml 27, 2022

Pursuant to negotiations between the Califormia School Employees Association and its Fullerton
High Chapter 82 (CSEA) and the Fullerton Joint Umion High School Distnct (District), the
following agreement concludes negotiations for 2022/25. The parties have agreed to amend the
following articles of the collective bargaining agreement to read as follows:

ARTICLEI: PARTIES TO AGRFEMENT

This 15 an agreement made and entered into this twenty-seventh day of Aprl, 2022 swenty-Hrst
dayof Mareh 2018 between the Fullerton Union High School District (hereinafter referred to as
“District”™) and the California School Employees Association, Chapter 82 (hereafter referred to as

“Association™).

ARTICLE IT: RECOGNITION

The Fullerton Union High School District grants exclusive recognition to the Califormia School
Employees~ Association; and its Follerton High Chapter 82 (CSEA). for the employees in the
represeptation bargaining umit which is comprsed of all classified positions, excluding
confidential, supervisory and management employees. It is agreed that if management seeks to
have a newlyereated bargaining unit elassifed posifion placed in a confidenfial supervisory or
management position, it will meet and confer upon request of the exclusive representative.

ABRTICLE VIT: COMPENSATION

Betresetively Effective for the 268798 2022123 Fiscal Year
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The salary schedule for the 284748 2022/2023 year is attached hereto as Appendix A. A fwe
pereent {390} four and one-half percent (4.5%) on-schedule increase shall be applied reflected
on ter the 204748 2022/2023 classified salary schedule-retroretve-to-Jdulv 1201

Im the event the 2022/23 COLA is finalized (as determined by the Department of Finance)
at greater than the estimated 5.33%, the classified salary schedule shall be increased by
eighty percent (80%) of the increased COLA and Appendix A shall be amended. For

example, if the final COLA is 6.33% we would calculate the increased COLA by one percent
(1%), therefore eightv percemi (80%) of the one percent (1%) will require an additional
eight-tenths of a percent (0.8%) to the agreed upon four and one-half percent (4.5%), which

would result in a total of five and three-tenths percent (5.3%) increase to the salarv schedule.

Effective for the 2023/24 Fiscal Year

A three percent (3.0%) on-schedule increase shall be applied to the 202223 Classified
salary schedule. Additionallv, an off-schedule pavment of 3.0 % shall be paid at the end of the

202324 school ves [L one-time (0 %% pavinen hall be apphied to the ne 2024 pa leck

Business Services will verifv active employees as of May 1. 2024 and calculate the 3.0% based
on _the emplovees' annual salary (which includes longevity, excludes all extra earnings, and
1 1d i he hire date)

Effective for the 2024/25 Fiscal Year

The 2022/23 classified salary schedule shall be increased by seventv-five percent (75%)
of the final 2024/35 COLA as determined by the Department of Finance. For example. should
the final 2024725 COLA be 3.64%, the classified salarv schedule shall be increased by _2.73%.

Additionally, an off-schedule payment of 2.5% shall be paid at the end of the 202425 school

vear. This one-time 1.5% payment shall be applied to the Jume 2025 pavcheck. Business

ervices will verifv active emplovees as of Mayv 1, 2025 and calculate the 2.5% based om the
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emplovees' annual salary (which includes longevity. excludes all extra earnings, and may be

pro-rated depending on the hire date).
*All other language in Article VI status quo

ARTICLE I¥: GRTEVANCE PROCEDUEE

Level VI

If the gnievant is not satisfied with the result of Level V conciliation, he/she may within
thirteen (13) days of the conclusion of Level V conciliation request in wniting to the Association
that therssoeintion-subamt hisher grievance be submitted to arbitration.

*All other language in Article IX status que

ARTICTE XT: TRAMNSEER

4. District Initiated Transfers/Tnvoluntary
Staff members who are to be tramsferrved will be provided mo less than five (5) workdavs

notfice prior to_the tramsfer, unless the need of situdents, staff members or the District

*All other language in Article X1 status que

ARTICTE XTI: LEAVES

5. Personal Necessity Leave
C. Procedure
1. Employees shall submut a request for personal necessity leave approval on the &

Bastrict-approved Classified Emplovee Leave Request Authorization Form ferm-to
the mmmediate supervisor pormally not less than three (3) working days pror to the
beginning date of the leave, except in the Transportation Department where requests
must be made not less than three (3) working days prior to the publication of the next
week s schedule.

9. Program Closed/ Dark Davs
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The District and CSEA agree to adjust the “Dark Days” of Thanksgiving Break by

requiring all emplovees whose r work vear is less than 12 months to have their

program closed (unpaid) on the following davs:
s The Wednesday of Thanksgiving Break
o The first workday of Winter Break
& The first workday of Spring Break
Al classified staff whose re work vear is less than 12 months will be required to

nse their available vacation on the Mondav and Tuesday of Thanksgiving Break:. In
he event of imsufficien scation, nnoai

*All other language in Article X1I status quo

ARTICLE XV TAYOFE

PROCEDMURE FOR REDUCTION [N STAFF: CLASSTEIED SERVICE

Unit members on existing reemployment hists with the District as of Jume 30, 2011, shall
maintain their level of seniority on the lists for purposes of reemployment. This standard shall
confinue in effact until such time as the Unit members are reemployed or exhaust reemployment
nghts. The District shall provide the association with a semiority list of Unit members in each
current job classification no later than the first working day of December. sneweelk before the

YWhen classified positions must be eliminated as the result of the expiration of a
specially funded program. the District will give employees at least 60 calendar days™ notice before
the layoff becomes effective. Written notice will be sent by registered mail to all probationary and
permanent employees affected or handled persomally. Lavoffs implemented pursuant to this
paragraph are not subject to a hearing before an Administrative Law Judge.

3 Demotion in Lien of Layoff

C. If the displaced employee is on temporary transfer assien assignment, he/she shall be
returned to his'her regular assignment.
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5. Eights 1] t

A person reemployed from layoff shall be fully restored to his/her position with all nghts to
permanent status. However, no seniomity shall be eamed durmg peniods of separation from the
service of the School District. An employee who has been laid off for lack of work or lack of funds
and who 13 on a layoff list may be reemployed as a substitute or short-term employee (as those
terms are defined i Section 43584 45103 of the Education Code) in his'her oniginal classification
or any other classification for which qualified and such employment shall in no way jeopardize or
otherwise affect his/her status or eligibility for reemployment. The District will attempt to provide
substitute or short-term employment to those on the reemployment list in accordance with semornty
by classification as fimds are made available.

. Notice and hearing requirements for layoffs subject to Education Code section 45117

paragraphs (a) through (f) shall be as set forth therein.
*All other language in Article XV stafus quo

ARTICLE XVIT: TRANSPORTATION

Assisnment of Bus Drivers
C. Pror to the beginning of each school year, each regular bus driver will have an opporunity
to review bus routes and schedules and to designate his'her preference of assignment.
Dmivers will be provided with available routes, 48 hours in advance of the bus dover’s first
day of reporting back to work, for review if they so choose. Prior to bidding, drivers will

be afforded up to one (1) hour to review the available routes. Foutes are subjact to
change due to student needs.

2. Extra Tnps
A Exira tnps shall be assigned by the Supervisor on a rotating basis to meet the transportation
needs of the users of the District Transportation Department. Such assignments will be made
based upon, but not imited to, the following criteria:
B. If an eligible driver does not accept an extra trip. his’her name shall be placed at the
bottom of the rotation list. If a driver cannot accept am exira irip due to a
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If a driver is not eligible for an extra trip, that driver shall remain at the top of the
rotation list and the reason shall be provided.

B-C. Extra trip requests which have been received and approved by the Supervisor will be
assigned, posted, and a copy of the trip request placed i the assigned dnver’s mailbox
no later than Friday aftemoon of the week preceding the week in which the tnp is
scheduled.

&D. Relief dovers will be assigned extra tnps only when no regular drivers are available.
BE Exira tnps will be assigned to complete each driver’s workday with the exception of
the leave provisions listed in Arficle XTT. Should a driver decline to accept an extra trip
assignment_ the assionment shall be offered to the next eligible driver on the exira
trip rotation list. ssherheours-in-paid-status-for- that-day-will-be-redueed-by-th

Approved extra frip requests which are received later than Frniday of the week
preceding the date on which they are scheduled shall be assigned to the nexi eligible
driver on the extra trip rotation list. unless that driver setbeassisned-to-amy-drver whe
has an approved request for absence on the date of the tnp.

G If a driver 15 assigned an extra tnp which requires an overnight stay, the drver shall
be paid for at least eight hours each day that he/she is in the process of completing the
assignment. Should it be necessary for the dnver to dnve for more than eight hours on any
of those days, he/she will be compensated for the overtime howurs at the appropriate rate. All
driver’s expenses related to meals and sleeping accommodations shall be reimbursed to the
driver upon the District’s receipt and approval of such a claim.

When an extra frip is cancelsed on the same day within two hours of the scheduled start

time of the trip. the dnver shall receive a-massmme-of two () hours pay.-end-the dever

&

4. Overtime
A Assignments which are likely to result in overtime hours will be assigned by the Supervisor
based on the overime rotation list Owertme will be distnbuted by the Supervisor on a
rotating basis to eligible dnvers. Drivers refiusing overtime will be rotated to the bottom of

the hst(s). There will be two separate weekly tnp rotation lists mamtamed by the
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Supervisor. Omne list will be for Monday through Friday, while the second list will be for
Saturday and Sunday. If a trip that 13 scheduled between Monday through Fnday is
cancelled, the driver assigned to that trip will remain at the top of the weekly rotation list
and have pricmty for the next available overtime tmp. If a Saturday or Sunday tnp cancels
on the same day. the dover's name will remain in place and elizible on the established
weekly mp rotation list, weless and the driver kasbeen shall be compensated two (2) hours
that would inr]ud;e—pr_ep time for the u'ip cancellaion. If a Saturdav or Sunday 1;19'

on the established weekly trip rotation list. I-[nhdzy trips will be considered the same as
Saturday and Sunday trips.
*All other language in Article XVII stafus que

ARTICLE XVTTT- REPRESEMNTATIONTFEE Organizational Security

1. General Provision:

L A The Distrct and the Associahon recogmize the mght of employees to form, join, and
participate in lawful activiies of employee organizations and the equal alternative night of
employees to refise to form, join, and parficipate in employee organizations. Either party shall
not exert pressure on or discrininate against an employee regarding such matters.

2. Membership and Dues Deduction:
A. CSEA presenilv has the sole and exclusive right to receive the pavroll deduwetion for

regular membership dues.
B. The District shall deduct. in accordance with the CSEA dues schedule, dues from

the wages of all emplovees who are members of CSEA. The District shall refer all

emplovee gquestions abouwt CSEA or dues to the Fullerton High Chapter 82
President or desismee, andfor to the CSEA Labor Relations resentative.

the District’s emplovee with regard to that emplmees membership in CSEA,
ml:lnﬂmg but not limited to antomatic renewal vearly unless the worker drops omt

w]m:h shall be tracked bv CSEA within its memb-ersll.lp database.
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D. The District shall not be oblizated to put into effect any new or changed deductions
unfil the pay period commencing thirty (30) davs or more after such snbmission.

E. The District shall refer all emplovee requests to revoke membership to the CSEA
Labor Relations resentative and shall ohiain CSEA staff roval on behalf of
the union before processing any revocation reqguest.

F. There shall be no charge by the District to CSEA for resmlar membership dues
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3. Hold Harmless Provision:

A. CSEA shall defend and mdemmfy and financially hold harmless the District, Board of
Trustees, each individual school Board member, and all admimistrators in the Dhstrict
agamst any and all claims, demands. costs, lawsmts, judgments mcluding attorneys’
fees for attormeys individually chosen by said District, Board of Tmustees, each
mdividual school Board member, and all adoumistrators in the Dhstnet for the purpose of
defending said persons or District, and any other form of Liability and expense, including
but not linited to all court or admimstrative agency cost that may anse out of or by
reason of action taken by the District for the purpose of complying with this Article. #As

10
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*All other language in Article XVIIT status quo

ABRTICTLE XXTIT: CONCL.USION OF MEET AND NEGOTTATTON

During the term of this Agreement, unless otherwise specified by this agreement, the
Association and the District expressly waives and relingquish the nght to negotiate and agrees that
the Association and the Dhstrict shall not be obligated to meet and negotiate with respect to any
subject or matter whether referred te-or covered in this Agreement, erneteven though each subjeet

The Distnict and Association agree that if the financial needs of the District cannot be
suffictently met, as determined by the District, by the implementation of this Agreement. the
confract will be subject to expedited re-openers as set forth m Article XXTTT. Negotiations will
begin within ten (107} Days after a written request for re-openers. Any salary concessions made
under the above provisions shall be ongoing.

ARTICLE XNTV: TERM

20212022 20222025
This Agreement shall remain in full force and n effect up to and including June 30, 2622-2025.
The contract :i:I‘.‘IlI h!: :lﬂsﬁ:ﬂ for 1[!11'23 ﬂﬂﬂi[“rl and 2024/25 E—F‘ﬂm-}mt-ﬂmﬂn—lﬁgh

their full and cnmplete fEﬂpeﬂf:l‘-lmilﬂ] sunshine pmpusals to the Board of Trustees by the first

"
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scheduled Board Meeting of Febmary &, 2622 2015 Negotiations of the contract m full will begin
no later than March 1, 2022 2025

12
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This MEY Totinive Asreament is subject (o radficaiion by e California School Emplovets
Associafion and Ity Fullerton Fligh Chapler 32 fCSEA} membership, CRE4 510 requirements, and
approval v the Boovd of Treteey of the Pullerron Joing Dnion Tiigk Sohoolf Distrlel

Hdwaed . Atkigsow, BEAY.  Date Too Siker © Date
Asgistant Superintendeot Tumen Resources CREA President

TL s rigien
Tate

Duminy MeCarty,
CSEA Labor Rolations R epracerdative
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